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Statement of Work

For

CPP Maintenance and Support

AGENCY:
COMMISSIONER OF POLITICAL PRACTICES

CONTRACTOR:

StoneRiver, Inc.

Between: Commissioner of Political Practices
and: StoneRiver, Inc.

Prepared by: Mary Baker
Effective Date: July 1, 2013

Under Contract #:  06-1263B
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Statement of Work
Introduction |
Project Title: CPP Lobbyist Registration
StoneRiver, Inc. will provide the resources for maintenance and enhancement support to thé

Montana Commissioner of Political Practices, including technical support, maintenance, and
enhancements for Montana Commissioner of Political Practices systems (variously, “Montana

Commissioner of Political Practices” or “Agency”).

This Statement of Work (SOW) is made and entered by and between the Montana Commissioner
of Political Practices and StoneRiver, Inc. This SOW incorporates by reference the terms and
conditions of Contract Number 06-1263B in effect between the State and StoneRiver, Inc. In -
case of any conflict between this SOW and the Contract, the Coniract shall prevail. The Agency
and Contractor agree as follows:

Staffing Roles and Responsibilities

Staffing

Project Manager — Contractor
The Contractor’s Project Manager is:

Name: Mike Walsh
Address: 44 W, 6™ Avenue
City: Helena .
State & Zip Montana 59601
Phone: - 406-443-6198
Cell: 406-459-6413

- Fax: 406-457-9364

Email: mike.walsh{@stoneriver.com

Project Developer — Contractor
The Contractor’s Project Developer is:

Name: Stacey Darragh

Address: 44 W. 6™ Ave. #100

City: Helena

State & Zip: MT, 59601

Phone: 406- 443-6198

Cell: 406-439-8185/406-431-3662
Fax: 406-457-9364

Email: stacey.darragh(@stoneriver.com
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Project Manager.— Agency
The Agency’s Project Manager 1s:

Name: Mary Baker
Address: 1205 8™ Ave.
City: Helena

State & Zip: MT, 59601
Phone; 444-7416

Cell: 406-461-3129

Fax: 406-444-1643
Email: mabaker@mt.gov

Project or Task Obiectivés

“The work to be performed under this SOW is to provide maintenance, enhancements and

technical support on Agency systems. The duties include all required analysis, specification
writing and review, coding, and testing. '

Scope of Work, Deliverglbles and Acceptance Criteria

- The Contractor will provide Services and staff necessary for the performance of the Services, as

set forth below:

StoneRiver, Inc. will provide Services for development including, but not limited to analysis,
design, programming, troubleshooting, testing, and implementation. Timelines for assigned
work will be mutually determined by Montana Commissioner of Political Practices and

‘Contractor for each task assigned.

Contractor tasks pursuant to the written Montana Commissioner of Political Practices work
requirements are as follows: :

« Assist in modeling of business processes.

+ Develop coherent designs for business system functionality including business processes,
system flows, business rules, user interfaces, and data conversion.

« Develop clear, comprehensive, complete and accurate design specifications, applicable
for both business users and the development team.

» Analyze and produce updates to requirements and designs as the result of mutually

agreed scope changes.

Provide input to project estimation process.

Code software.

Code and execute unit tests. :

Assist in software design, debug code, make and test code fixes.
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Contractor Staff, Roles and Responsibilities

Contractor will provide services directly to the Montana Commissioner of Political Practices and
will provide reasonable maintenance, support and enhancement of systems as part of the services
provided. Mike Walsh or other designated Contractor staff will be responsible as Contractor’s
first point of contact for dispute resolution.

Agency Staff, Roles and Responsibilities

Mary Baker, Montana Commissioner of Political Practices Program Supervisor, will oversee -
management of systems maintenance and support as well as provide project management and
task management of the aforementioned systems. Mary Baker or other designated staff will be
responsible as Contractor’s first point of contact for dispute resolution.

Timeline and Period of Performance

The period of performance for this project will start on or before July 1, 2013 and the work tasks
are estimated to continue through June 30, 2014. The State has the right to extend or terminate
this SOW at its sole discretion.

Compensation and Payment Schedule

Agency shall pay Contractor an amount not to exceed $30,600.00 (twenty thousand dollars) for
the performance of all work as set forth in this SOW. Contractor’s compensation for services
rendered shall be based on Contractor’s prices at $85 per hour.

All activities are expected to take place in the greater Helena, Montana area, thus no travel
expenses are expected or authorized. Payment will be made according to the following schedule:

Payment Schedule

Payment will be paid within 30 days of invoice receipt based on hours worked each month,
Invoices will be cut on the last day of every month.

The hours will be validated and signed off by the Agency project manager prior to the invoice
being paid.

Agency shall reimburse Contractor for travel and other expenses as identified in this SOW, or as
authorized in writing, in advance by Agency. No payment of travel expenses will be made to
Contractor for routine travel to and from Agency’s location. Contractor shall provide a detailed
itemization of expenses as requested by Agency. The amount reimbursed to Contractor is
included in calculating the “not to exceed” amount specified above.
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Contractor Performance Assessments

Assessments

The State may do assessments of the Contractor’s performance. Contractors will have an
opportunity to respond to assessments, and independent verification of the assessments may be
utilized in the case of disagreement.

Record

Completed assessments may be kept on record at I'TSD and may serve as past performance data.

- Past performance data will be available to assist agencies in the selection of I'T service providers

for future projects.  Past performance data may also be utilized in future procurement efforts.

Additional Terms and Conditions Specific to this SOW

The contractor will submit invoices for completed work to the Montana Commissioner of
Political Practices, Mary Baker. ‘

Contractor invoices shall 1dent1fy hours by task ID, resource role, and deliverables. Inv01ces will
be paid after the tasks and deliverables are accepted by the agency.





Execution/Signature Block
In Witness Whereof, the parties hereto havmg read this SOW and the Master Contract for IT Serv1ces

Distributed Applications category [Contract Number #SPB 06- 1263 B] in its entzrety, do agree thereto in
each and every particular, -

f 1} Start Date: 2) -End Date:' 3) Est. Hours: 360 | 4) Hourly Rate: $85.00
B July 1, 2013 ___| June 30, 2014 _

The contractor is notified that pursuant to 2-17-514, MCA, the Department of Administration retains the right to cancel or
" modify any contract, project or activity that is not in compliance with the Agency’s Plan for Information Technology, the State
Strategic Plan for Information Technology, or any statewide IT policy or standard’

N wlaiis

Agency Sighature ) " Date Contractor Signature ‘ Date
' Tovodar B, Dol (CROSOL AR,

| Agency Representative Name Title Contractor Representative Name Title
i [TSD Signature | Date Name Tiie

The contractor is notified that pursuvant to 2-17-514, MCA, the Department of Administration retains the
right to cancel or modify any contract, project or activity that is not in compliance with the Agency’s

= Plan for Information Technology, the State Strateglc Plan for Information Technology, or any statewide
IT policy or standard.

: Reviewed and Approved by:

2 _ Information Technology Services Division
Montana Department of Administration,
per MCA 2-17-512:

Al L BUEL v L i

Date:

CIO (or Agency Designee for Delegated IT Authority)

I
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STEVE BulLock
GOVERNOR

TO:

FROM:

RE:

DATE:

OFFICE OF THE GOVERNOR

BUDGET AND PROGRAM PLANNING
STATE OF MONTANA

Carrror Bunping - PO, Box 200802
HELENA, MONTANA 59620-0802

MEMORANDUM

Jon Mofl, Commissioner
Political Practices

Dan Villa, Chairman M
Legal Services Revi ommittee

OUTSIDE LEGAL COUNSEL REQUEST
CONTRACT LOG REFERENCE NUMBER: 2-14 / John Alke

August 29, 2013

The Legal Services Review Committee reviews contracts and amendments for form and
content. Workload at Agency Legal Services is examined to determine whether the
contract for outside legal services is appropriate.

This request meets our criteria and the Department may proceed with the contractor
they have selected.

C: Mary Baker

TELEPHONE: (406) 4443616 FAX: (406) 4444670
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- CONTRACT AGREEMENT

THIS AGREEMENT made and entered into this 29 day of July, between the
Commissioner of Political Practices, heteinafter called "Commissioner”, and John Alke,

heteinafter called the "Contractor”.

Contractor and the Commissioner, in consideration of the mutual covenants and
stipulations set forth herein, agree as follows:

SECTION 1. SCOPE OF WORK. The Contractor agrees to provide consultation
and representation for and on behalf of the Commissioner and act as legal counsel in the

matter of the Lefer v. (Murty)Commissioner of Political Practices litigation.

SECTION 2. PAYMENT. Contractor shall be paid the sum of $200 per hour not to
exceed a total payment of one-thousand, two hundred dollars ($1200) in consideration of
providing the services descrbed in Section 1. In addition to the above compensation, payment
for expenses relative to travel, meals and lodging shall be reimbursed at the rate paid state
employees pursuant to Mont. Code Ann. title 2, chaptet 18, part 5. Payment shall be made on
a monthly basis upon submission by Contractor of a claim for services rendered and expcnsles
incurred which shall list the total number of hours worked by the Contractor and the expenses
incutred during the preceding calendar month. Claim for expenses incurred shall be supported
by propér documeritation, such as copies of receipts attached to the claim. Contractor agrees
to abide by any billing guidelines provided in writing by the Commissioner during the term of
this contract, provided that such guidelines will not impose any obligations on Contractor with
respect to conduct occutting prior to Contractor's receipt of the guidelines in writing. Such
billing guidelines, when received by the Contractor in writing, become part bf this agreement
unless, within tent days of their receipt in writing by the Contractot, the Contractor exercises its
right to terminate the agteement under Section 16 or the parties otherwise agtee in writing

putsuant to Section 11.

SECTION 3.  TERM. Performaﬁce shall commence upon execution of this

Agtreement and will expire June 30, 2014. Contract can be extended by written agreement of

1
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the parties or earlier terminated as provided in Section 16.

SECITON 4. RECORDS. The contractot shall record all information and data
obtained in the performance of the Agteement and shall make such information available to

the Commissioner upon request. Upon completion of this Agteement, all information and

. data shall become the property of the Commissioner, but an ‘office copy may be maintained by

the Contractor.

SECTION 5. PUBLIC INFORMATION. The Contractor agr.ees that any legal

advice, recommendations or conclusions pertaining to the subject matter of this Agreement
shall be confidential. It is further agreed that any and all public releases of information

pertaining to this Agreement be submitted to, approvéd, and released by the Commissioner;

~ provided, that the Commissioner may authorize the Contractor in writing to release such

information.

SECTION 6. COMMISSIONER ASSISTANCE. It is agreed the Commissioner shall
cooperate with the Contractor and provide such access to agency tecords as is consistent with

law and necessary for Contractor to provide the representation set forth in this Agreement.

SECTION 7. AUDIT. The Contractor shall maintain reasonable records of its
petformance under this Agreement. The Contractor agrees that the. Legislative Auditor and
the Legislative Fiscal Analyst may audit all records, reports, and other documents which the
Contractor maintains under ot in the cousse of this Agreement to insure compliance with this
Agreement. Such records, reports, and other documents tnay be audited at any reasonable |
time,

SECTTON 8, PERSONNEL, It is mutually agreed that the Contractor is an
independent contractor and will furnish to the Commissioner certification from the
appropriate state regulatory agency establishing either that the Contractor has elected workers'
compensation coverage for himself or has an approved exemption from coverage, as required
by applicable state law. Any fees associated with complying with exemption from coverage will

be paid by the Commissioner’s office.

SECTION 9. INDEMNITY AND LIABILITY. The Contractor shall indemanify and

hold harmless the Commissioner from and against any and all claims, demands, or actions

2
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from damages to property or injury to petsons ot other damage to persons or entities arising
out of, or resulting from the Contractor's performance of this Agreement, including but not
limited to damages, costs, and attorney fees, provided such damage to property ot injuty to
petsons 1s caused in whole or in patt by the negligent act, etror, or omission of the Contractor

or any of its employees, agents, consultants, ot subcontractors.

SECTION 10. ASSIGNMENTS AND CONSULTANTS. The parties mutually
agtee that there will be no assignmeﬁt, transfer or subcontracting of the contract ot any interest
therein, unless agreed to by both parties in writing as providéd in Section 12, Modifications.
Contractor agrees that any consultants, investigators, ot expets required for the representation

provided hetein may be hired only with the pﬁor written apptoval of the Commissioner,

SECTION 11. MODIFICATIONS. Except as provided in Section 2, no letter or
other communication passing between the parties to this Agreement, concerning any matter
duting this contract petiod shall be deemed a part of this Agreement unless it is distinctly stated
in such letter or communication that it is to constitute patt of this Agreement, and such letter
or communication is attached as an Appendix to this Agreement and is signed by the

authorized representatives of each of the patties to this Agreement.

SECTION 12. SUCCESSORS AND ASSIGNS. This Agreement shall be binding on

all successors and assigns of the Contractot, including successors in interest.

SECTION 13, LIMITS OF AGREEMENT. This instrament contains the entire
Agreement between the parties, and except as provided in Section 2 no statements, promises-
of inducements made by either party, or agents of either party, which are not contained in the
written Agreement shall be valid or binding. This Agreement may not be enlarged, modified

or altered except as provided in Section 12, Modifications.

SECTION 14, DISCRIMINATION. Any hiring of émpioyees under this contract by
the Contractor shall be on the basis of merit and qualifications, and thete shall be no
discrimination in such hiring on the basis or race, color, religious cteed, political ideas, sex, age,
matital status, physical or mnental handicap, national origin, or ancestty. As used herein,
"qualifications” mean qualifications as are generally related to competent petformance of the

particular occupational task.
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SECTION 15. LIAISON. The Commissioner has designated Mary Baker, Political
Practices Program Supervisor, in addition to myself as liaison to whom Contractor is to ditect

communications concerning the Agreement.

_SECTION 16. _TERMINATI.ONS This Agreement shall continue in force and
govern all transactions between the parties for the term stated in Section 3, or until canceled or
terminated by either party. It is futther agreed that either paity may cancel this Agreement
without cause upon 10 days written notice to the other party, by certified mail. In the event of
termination, the Contractor shall be paid for. t_he work pexformed or services rendered through
the date of termination and the original copies of all pleadings, exhibits, notices, attorney's
memoranda, forms, photographs, and expert's reports prepated by the Contractor prior to
tertination shall become the property of the Commissioner and shall be deliveted to the

Commissioner within a reasonable time.

SECTION 17. DISPUTES. This Agreement shall be governed by the laws of the

State of Montana. In the event of litigation concerning the terms of this Contract, venue shall

be in the Montana First Judicial District Court, County of Lewis and Clark.

DATED this day of July, 2013,

YA

JOHN AMKE, CONTRACTOR

T Ve

JONATHAN R MOTL
COMMISSIONER OF POLITICAL PRACTICES
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OFFICE OF THE GOVERNOR

BUDGET AND PROGRAM PLANNING
STATE OF MONTANA

STEVE BUuLLOCK CarrroL BuiLpiwg - P.O. Box 200802

(GOVERNOR ‘HEeLEna, MONTANA 596200802
MEMORANDUM
TO: Jon Motl, Commissioner
Political Practices
FROM: Dan Villa, Chairman
Legal Services Review Committee
RE: OUTSIDE LEGAL COUNSEL REQUEST
CONTRACT LOG REFERENCE NUMBER: 7-14 / Jay Dufrechou
DATE: October 11, 2013

The Legal Services Review Committee reviews contracts and amendments for form and
content. Workload at Agency Legal Services is examined to determine whether the
contract for outside legal services is appropriate.

This request meets our criteria and the Department may proceed with the contractor
they have selected.

C: Mary Baker

TELEPHCONE: (406) 444.3616  FAX: (406) 444.4670
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Baker, Marx

From: Baker, Mary

~ Sent: Monday, September 30, 2013 3:48 PM
To: Nevins, Jeanne
Ce: Motl, Jonathan
Subject: Legal Services Review: Contract Modification
Attachments: dufrechou mod.pdf
- Happy Monday Jeanne,

Attached is a contract modification for Jay Dufrechou who is contracted as a Deputy Commissioner for a couple of cases.
Please review and let me know if/when it is approved.

Thanks,

| Marg Paker

Program Supervisor
Commissioner of Political Practices
406-244-7416 '

mabaker@mt.gov '

“You are Braver than you Believe, Smarter than you Seem, and Stronger than you Think,”
Winnie the Pooh -
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MODIFICATION OF CONTRACT
The Commissioner of Political Practices (“Commissioner”) and Jay Duftechou agree to modify
their contract entered into on July 23, 2012. The purpose for this modification is to increase
the term of the contract.
Contractor and the Commissioner, in consideration of the mutual covenants and

stipulations set forth herein, agree as follows:

SECTION 3.  TERM. Performance shall commence upon execution of this
Agreement and will expire October 31, 2013. Contract can be extended by. Wr.ltten agreement
of the patties or eatlier terminated as provided in Section 16.

IN WITNESS WHEREOF. The Commissioner and Contractor have executed this
Modification on the date set out below:

DATED this day of Septembert, 2013.

O/l/(/%/)/&

_]A DUFRECHOU CONTRACTOR

JONATHAN R. MOTL
COMMISSIONER OF POLITICAL PRACTICES
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OFFICE OF THE GOVERNOR

BUDGET AND PROGRAM PLANNING
STATE OF MONTANA

STEVE BULLOCK CartoL BUILDING - P.O. Box 200802

(GOVERNOR. HELENA, MONTANA 59620-0802
MEMORANDUM
TO: Jonathan Motl, Commissioner
Political Practices
FROM: Dan Villa, Chairman
Legal Services Review Committee
RE: OUTSIDE LEGAL COUNSEL REQUEST
CONTRACT LOG REFERENCE NUMBER: 1-13a/ Jay Defrechou
DATE: July 15, 2013

The Legal Services Review Committee reviews contracts and amendments for form and
content. Workload at Agency Legal Services is examined to determine whether the
contract for outside legal services is appropriate.

This request meets our criteria and the Department may proceed with the contractor
they have selected.

Please resubmit the above-referenced, signed contract to the Office of Budget and
Program Planning at your earliest convenience.

C: Mary Baker

TELEPHONE: {406) 4443616 FAX: (406) 444.4670





MODIFICATION OF CONTRACT

The Commissioner of Political Practices (“Commissioner”) and Jay Dufrechou agree to modify
their contract entered into on July 23, 2012. The purpose for this modification is to increase

the term of the contract, scope of work, and payment.

Contractor and the Commissioner, in consideration of the rnutual covenants and
stipulations set forth herein, agree as follows:

SECTION 1. SCOPE OF WORK. The Contractor agrees to provide consultation
and representation for and on behalf of the Commissioner and act as' Deputy Commissioner
on two campaign finance complaints: '

0. Buell v. Footloose Montana
" o Buell v. Montanans for Trap Free Public Lands

As Deputy Commissioner, contractor is responsible for issuing a Summary of Facts and
Statement of Findings.

SECTION 2. PAYMENT. Contractor shall be paid the sum of $100 per hour not to
exceed a total payment of $2400 in consideration of providing the setvices described in Section
1.

SECITON 3. TERM. . Performance shall commence upon execution of this
Agreement and will expire September 1, 2013. Contract can be extended by written agreement
of the parties or eatlier terminated as provided in Section 16.

IN WITNESS WHEREQOF. The Commissioner and Contractor have executed this
Modification on the date set out below:

h B
DATED this|'lday of June, 2013. .

D

JAY R FRE(:Hdtﬁ’ CONTRACTOR

JONATHAN R. MOTL
COMMISSTONER OF POLITICAL PRACTICES
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Baker, Mal_'! | _

From: Fine, John

Sent: Wednesday, June 12, 2013 1:22 PM
To: _ . Baker, Mary

Subject: RE: Question on Audit/Contracts
“Attachments: 130612 MOM 375 pages 16, 17.docx
Mary,

| have attached pages 16, 17 of MOM 375, the FY 13 Fiscal Year Engd memo. | marked several sentences that pertain to
your question. The key prerequisite for an A accrual is that the contract must be in place for the specific services on or
before June 30. With the modifications you describe, the contract will contain specific projects and the expectation of
performance within a specific period. The cases already exist, so the commissioner’s office has current responsibility for
the matter. ‘

If you have further questions, call me at 4537 or 3122.

-John

From: Baker, Mary

Sent: Wednesday, June 12, 2013 8:12 AM
To: Fine, John

Cc: Motl, Jonathan

Subject: Question on Audit/Contracts

HiJohn,

We have an open ended contract with Jay Dufrechou for FY 13. Commissioner Motl wants to delegate deputy
commissioner authority on two cases where he has conflict to Jay. If possible he wants to use FY 13 funds since
we have the money. | don’t want to have a finding on this issue again so want to run this past you first. If Jon
does a memo to Jay’s contract giving him authority over these two specific cases and we extend his FY 13
contract to Sept 2013, then | can accrue the funds needed to complete these two cases, correct? My
understanding the problem with the last audit was that the contract with ALS was nonspecific and based on an
estimate. We would include in the memo and contract modification, the term and dollar amount allocated for
these two specific cases. FY 13 funds would not be used on anything else.

Let me know your thoughts. |

Marg Baker

Program Supervisor

Commissioner of Political Practices
406-444-7416

mabaker@mt.gov

“You are Braver than you Believe, Smarter than you Seem, and Stronger than you Think.”
Winnie the Pool -
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MOM 375, pages 16, 17

XI. Expenditure accruals

The expenditure accrual process consists of a series of procedures to be followed in
order to accomplish: (1) the establishment of accrued expenditures related to the
current fiscal year (2013) in accordance with the established valid obligation criteria
as defined below; (2) the closing of accrued expenditures related to the prior fiscal
years contained in the Actuals ledger; and (3) the closing of all current fiscal year
encumbrances. See Section IX above for transactions occurring between agencies.

- A. Establishing new expenditure accruals
Journals in the GL module are to be used to establish accrued expenditures for
- valid obligations incurred but unpaid as of the end of fiscal year 2013.

1. Valid obligation criteria

General criteria for determining valid obligations are as follows:
Materials and supplies: Materials and supplies should generally be

expended in the fiscal year received. Goods ordered but not received as

of fiscal year-end may be accrued if a purchase order (state and/or

agency) was issued.

Services: Services should, as a general rule, be charged against the
fiscal year in which the services will be received.
§ Valid obligations created by written 1nteragency or intra-agency service
, agreements for systems development must be accrued at fiscal yearend
B in accordance with Section 17-7-302(1), MCA.

§ An expenditure may be accrued for written interagency or intra-agency
: agreements with the Department of Administration for the alteration,
= repair, maintenance, or renovation of a building. If the appropriation is
not encumbered by a valid obligation at the end of the next fiscal year,
the appropriation reverts to the fund from which it was originally
appropriated [Section 17-7-302(2), MCA].

Equipment: Equipment should, as a general rule, be charged against the
fiscal year in which a purchase order (PO) was issued. Equipment
received after June 30 should not be entered onto the Asset Management
system until the next fiscal year with an acquisition date later than June.

Contracts: Commitments related to unperformed legally binding
contracts in process at year-end may be accrued.

2. Supporting documentation

;[t is the responsibility of the person approving the accrual to Verify that the
accrual meets the valid obligation criteria, and that the supporting
|c_10_cumentat10n is sufficient to prove it! The supporting documentation must
be kept by the agency. The following guidelines are recommended as
minimum requirements for supporting documentation:

e Ll
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All journals submitted for processing should provide adequate
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explanations and proper supporting documentation,

Estimates for utilities should be well documented.
375 Fiscal Year-End Procedures FY 13 Page 17 of 36

Estimates for computer programming services should be supported by a
contract.

Other contracts should be attached where applicable, or reference made
to a claim which has the contract attached.

3. A Accruals (encumbrances)

After reviewing the criteria above, if you have a valid PO to purchase 1tems or
a contract for servwes to be received after June 30, this must be entered as

an A Accrual When applying the above criteria to A Accruals, agencies

should first consider legislative intent. An A Accrual that complies with the
valid obligation criteria but is contrary to the original intent of the leglslature
when appropriations were enacted, or as amended, if appropriate, should not

be accrued.

Enter an A Accrual journal as follows:

Debit the appropriate expenditure account (6 XXXX)

Credit account 2403 “A Accruals”

SABHRS edits are in place to only allow 2403 to be used with A Accrual
journals. In order to post the journal as an A Accrual/Encumbrance you
must click on the “Commitment Control” link found on the journal header
panel. Select the “Encumbrance” button on the window that appears. By
utilizing this feature in the GL, the budget will be affected, but not any
balances in the ACTUALS ledger. These accrual journals will be loaded
into the A-ACCRUAL ledger for reporting purposes where they will appear
in the related trial balance.

A journal source of “EAC” may be used on the Header panel to assist the
agency in tracking their A Accruals. Journals with “EAC” will have to be
manually edited and budget checked.

A Accruals, account 2403, requires an open item key. This field can be up
to 30 characters of the agency’s choice. Please note the following:
§ Make sure you open item key is unique.

§ Use the fiscal year in the open item key. This helps DofA State
Accounting Bureau in determining the age of accruals.

§ Make sure to set-up new accruals, using a new open item key, for
each fiscal year. This also helps DofA State Accounting Bureau in
determining the age of the accruals.

Paying an A Accrual journal as follows:

Reverse the entry created above. Remember to mark the “Encumbrance”
button on the “Commitment Control” panel. Reversing this journal returns
spending authority to your budget.

Process a voucher or another journal to make the actual payment. The
coding for the journal or voucher is against the related reverted
appropriation (program year not equal to 2014).
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'OFFICE OF THE (GOVERNOR B
BUDGET AND PROGRAM PLANNING -/ oan -o
STATE OF MONTANA

Al JiL 26 2 1203

BRrIAN SCHWEITZER CarrtoL Buiping - PO, Box 200802

GOVERNOR Herena, MONTANA 59620.0802
MEMORANDUM
TO: James Murry, Commissioner
Political Practices
FROM: Dan Villa, Chairman
Legal Services Revieww Committee
RE: OUTSIDE LEGAL COUNSEL REQUEST
CONTRACT LOG REFERENCE NUMBER: 1-13 / Jay Dufrechou
DATE: July 25, 2012

The Legal Services Review Committee reviews contracts and amendments for form and
content. Workload at Agency Legal Services is examined to determine whether the
contract for outside legal services is appropriate.

This request meets our criteria and the Department may proceed with the contractor
they have selected.

Please resubmit the above-referenced, signed contract to the Office of Budget and
Program Planning at your earliest convenience.

C: Mary Baker

TELEPHONE: (406} 444-3616 FAX: (406) 4444670





.
N .

Baker, Mary

From: Baker, Mary ,
Sent: ' Tuesday, July 24, 2012 8:29 AM
= To: Hammill, Vivian; Bovingdon, Ali; Villa, Dan; Nevins, Jeanne
Cc: Murry, Jim
Subject: Contract for Review
Attachments: fy13 contract pdf

Good Morning Everyone,

Attached is an FY 13 contract for your review and approval. We continue to face an increased workload and Jay has
recently handled several of our cases. In addition, often times Jim Scheier, our legal counsel at the Department of
Justice, has a conflict therefore we need an outside attorney to assist our office with those complaints and lawsuits.

If you have any questions please feel free to call or write.

Thanks

Mary Baker

Program Supervisor

Commissioner of Political Practices
E 406-444-7416

mabaker@mt.gov
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CONTRACT FOR LEGAL SERVICES

THIS AGREEMENT made and entered into this 23rd day of Iuly, 2012, between the
COMMISSIONER OF POLITICAL PRACTICES FOR THE STATE OF MONTANA, 1205 Eighth
Avenue, Helena, Montana, hereinafter called "Agencyf‘, and JAY DUFRECHOU, Attorney and
Counselor at Law, of PO Box 1066, Helena, Montana, hereinafter called the "Contractor'.

Contractor and the Agency, in consideration of the mutual covenants and stipulations set

forth herein, agree as follows:

SECTION 1. SCOPE OF WORK. Itis agreed and understood by and between Contractor

- and the Agency, and Contractor covenants and agrees to furnish and provide to the Agency, legal

services, consultation and representation for and on behalf of said Agency, on matters relating to
ethics, being chapter 2 of Title 2, Iobbying, being chapter 7 of Title 5, and election and campaign
practices and to election contests, being chapters 35, 36, and 37 of Title 13, Montana Code
Annotated, laws with which Contractor hgs- previously been involved and of which Contractor has
intimate knowledge.

SECTION 2. PAYMENT. Contractor shall be paid the sum of One-Hundred Dollars ($100)

per hour not to exceed a total payment of Thirty Thousand Dollars ($30,000) in consideration of
providing the services described in Section 1. In addition to the above compensation, payment for
expenses relative to travel, meals and lodging shall be reimbursed at the rate paid stéte employees
pursuant to Title 2, Chapter 18, part 5 MCA, Payment shall be made on a monthly basis upon
submission by Contractor of a claim for services rendered and expenses incurred which shall list the
total number of hours worked by the Contractor and the expenses incurred during the preceding
calendar ﬁonth. Claim for expenses incurred shall be supported by proper documentation, such as

copies of receipts attached to the claim.
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by the Agency provided, that the Agency may authorize the Contractor in writing to release such

information.

SECTION 7. AGENCY ASSISTANCE. It is agreed the Agency shall cooperate with the

Contractor and provide such access to agency records as is consistent with law and necessary for
Contractor to provide the representation as set forth in Section4. The Agency will provide no other
assistance, personnel or equipment to contractor other than that specifically identified in this
section: Clerical assistance as may be necessary to accomplish the services defined in Section 1.

SECTION 8. AUDIT. The Contractor shall maintain reasonable records of its performance

under this Agreement. The Contractor agrees that the Legislative Auditor and the Legislative Fiscal
Analyst may audit all records, reports, and other documents which the Contractor maintains under
or in the course 6f this Agreement to insure compliance with this Agreement. Such records, reports,
and other documents may be audited at any reasonable time.

SECTION 9. PERSONNEL. Itis mutually agreed that the Contractor is an independent

contractor and will furnish to the Agency certification from the appropriate state regulatory agency
establishing either that the Contractor has elected workers' compensation coverage for himself or
has an approved exemption from coverage, as required by applicable state Iaw.

SECTION 10. INDEMNITY AND LIABILITY. The Contractor shall indemnify and hold

harmless the Agency from and against any and all claims, demands, or actions from damages to
property or injury to persons or other damage to persons or entities aﬁsing out of, or resulting from
the Contractor's performance of this Ag—reeme.ﬁt, including but not limited to damages, costs, and
attorney fees, provided such damage to property or injury to persons is caused in whole or in part
by the negligent act, error, or omission of the Contractor or any of its employees, agents,

consultants, or subcontractors.
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SECTION 16. LIMITS OF AGREEMENT. This instrument contains the entire Agreement
between the parties, and except as provided in Section 2 no statements, promises of inducements
made by either party, or agents of either party, which are not contained in the written Agreement
shall be valid or binding, This Agreement may not be enlarged, modified or altered except as
provided in Section 12, Modifications.

SECTION 17. DISCRIMINATION. Any hiring of employees under this contract by the

Contractor shall be on the basis of merit and qualifications, and there shall be no discrimination in
such hiring on the bésis or race, color, religious creed, political ideas, sex, age, marital status,
physical or mental handicap, national origin, or ancestry. As used herein, "qualifications" mean
qualifications as are generally related to competent performance of the particular occupational task.

SECTION 18. LIAISON. The Agency has designated James W. Murry, Commissioner, as

its Haison officer to whom Contractor is to direct its communications concerning the Agreement.

SECTION 19. TERMINATIONS. This Agreement shall continue in force and govern all

transactions between the parties for the term stated in Section 3, or until canceled or terminated by
either party. Itis further agreed that either party may cancel this.Agreément without cause upon 10
days Writtgn notice to the other party, by certified mail. In the event of termination, the Contractor
shall be paid for the work performed or services rendered through the date of termination and the
original copies of all pleadings, exhibits, notices, attorney's memoranda, forms, photographs, and
expert's reports prepared by the Contractor prior to termination shall become the property of the
Agency and shall be delivered to the Agency within a reasonable time.

SECTION 20. DISPUTES. This Agreement shall be governed by the laws of the State of

Montana. In the event of litigation concerning the terms of this Contract, venue shall be in the

Montana First Judicial District Court, County of Lewis and Clark.





Baker, Mary

From: Jay Dufrechou [dufrechoulaw@gmail.com] on behalf of Jay Dufrechou
liay@dufrechoulaw.com] .
= Sent: Menday, July 23, 2012 11:52 AM .
: To: Baker, Mary
Subject: ALPS certificate
Attachments: ALPS Certificate DLF.pdf
Hi Mary,

I noticed that our contract asks for a copy of cur malpractice insurance declaration. If is attached.

el LB

Good seeing you guys this morning.
Best,

Jay
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A Funily of Profussional Seivice Companies

PO. Box 9168, Missoula, MT 58807-916Y
{406} 7285113 = (B00) 867-2577 = Fax @05) 723-7415
www.alpsnet.com

CONTINUED COVERAGE DECLARATIONS FOR POLICY NO. ALPS11655- 6

Item 1 — Named Insured: Dufrechou Law Firm, P.C.
Address: 21 N. Last Chance Gulch, Suite 207
P.O. Box 1199
Helena, MT 59624

Item 2 — Name of Each Insured Attorney: | Retroactive Date
Dufrechou, Jay P. 01/05/2006
Dufrechou, Margaret 11/06/2006

Item 3 — Policy Period:
Effective Date: 01/05/2012 12:01 AM at the address stated in Item 1.
Expiration Date: 01/05/2013
Loss Inclusion Date: 01/05/2006

Ttem 4 — Limit of Liability: $ 1,000,000 *Each Claim
$ 1,000,000 Aggregate
*This means “all claims arising out of the same, related or continning professional
services”.

Item 5 - Deductible: $ 5,000

Ttem 6 — Annual Premium: $ 4,979

Ttem 7 — Endorsements attached at inception of the policy form: PLP001a(08/01/2011):

Office Sharing Exclusion Montana Cancellation Endorsement  First Dollar Defense Endorsement

NOTICE: This is 2 Claims Made and Reported policy. Except to such extent as may otherwise be provided herein, the coverage afforded under this
policy is limited generally to liability for only those claims that are first made against the Insured and first reporied to the Company while this policy
is in force. Please review the policy carefully and discuss the coverage there under with your insurance advisor.

This poliey is issued by your Risk Retention Group. Your Risk Retention Group may not be subject to all of the insurance laws and regulations.of
your state. State insurance insolvency guaranty funds are not available for your Risk Retention Group.

All initial application forms and all application for continued coverage forms submitted to the Company are made a part of the policy. The Named .
Insured may obtain & copy of all application forms by submitting a written request to the Company. s

Countersigned by: Date: January 04, 2012

Authorized Representative - retalive

ALPSDECCC (08/01/11}
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OFFICE OF THE GOVERNOR

BUDGET AND PROGRAM PLANNING
STATE OF MONTANA

STEVE Buirock CapiTor Buiping - PO. Box 200802

GOVERNOR HELENA, MONTANA 59620-0802
MEMORANDUM
TO: Jonathan Motl, Commissioner
Political Practices
FROM: Dan Villa, Chairman
Legal Services Review Committee
RE: OUTSIDE LEGAL COUNSEL REQUEST
CONTRACT LOG REFERENCE NUMBER: 17-13a/ Betsy Griffing
DATE: July 15, 2013

The Legal Services Review Committee reviews contracts and amendments for form and
content. Workload at Agency Legal Services is examined to determine whether the
contract for outside legal services is appropriate.

This request meets our criteria and the Department may proceed with the contractor
they have selected.

Please resubmit the above-referenced, signed contract to the Office of Budget and
Program Planning at your earliest convenience.

C: Mary Baker

TELEPHONE: (406) 4443616 FAX: (406) 444-4670
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* Contractor

MODIFICATION OF CONTRACT

The Commissioner of Political Practices (“Commissioner”) and Ellzabeth L. Griffing (“Contractor”) agres
to modify their contract, entered into on April 22, 2013. The purpose for this modtfication Js to increase
the term of the contract. -

The Commissioner and the Cnntractor mutuslly agree fo modify SECTION 3 TERM of theit orlglnal
_ contract by replacing them with the following:

. “Performance shall commence upon execution of this agreement arid shall terminate upon
completion of all contracted sefvices or as provfded in Sectfon 16 or September 1, 2013, whichaver is

earlier.”

IN WITNESS WHEREQF, the Commlssioner and Contractor have executed this Mod!fication on the dates
set out below. . '

. 75% RS :\\ W
th L. Grlfﬁng/ / / / : Jonathan R. Motl

Commissioner

-7 _’%/7 ‘ ' - 'é- =13

Date . ' Date’






| OFFICE OF THE GOVERNOR -
- BUDGET AND PROGRAM PLANNING

STATE OF MONTANA REC Eﬁ V E D
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Steve BulLock

GOVERNOR i CUHMl 55 Oﬁ%ﬁqﬁ ONTANA 59620-0802

&/ POLITICAL'PRA cnc&és

: MEMORANDUM

- TO: Jim Murry, Commissioner

B Political Practices
FROM: Dan Villa, Chairman

Legal Services Review Committee

RE: OUTSIDE LEGAL COUNSEL REQUEST

: CONTRACT LOG REFERENCE NUMBER: 17-13 / Elizabeth Griffing
DATE: April 30, 2013

The Legal Services Review Committee reviews contracts and amendments for form and
content. Workload at Agency Legal Services is examined to determine whether the
= contract for outside legal services is appropriate.

: This request meets our criteria and the Department may proceed with the contractor
- they have selected.

C. M_ary Baker

[P I NI S ¥ IO TR
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TELEPHONE: (408) 444-3616  FAX: (406} 444-4670
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CONTRACT FOR LEGAL SERVICES .

THIS AGREEMENT made aﬁd entered into this 22nd day of April, 2013, between the office
of the COMMISSIONER OF POLITICAL PRACTICES FOR THE STATE OF MONTANA, 1205
Eighth Avenue, Helena, Montana, hereinafter called "Agency", and Elizabeth L. Griffing, Axilon
Law Group, LLC., 257 W. Front, Ste B, Missoula, MT 59802, , hereinafter called the "Contractor".

Contractor and the Agency, in consideration of the mutual covenants and stipulations set

forth herein, agree as follows:

SECTION 1. SCOPE OFWORK. Itis agreed and undeistood by and between Contractor - -

and the Agency, and Contractor covenants and agrees to furnish and provide to the Agency,
investigative services for and on behalf of said Agency, on the following matter:

e Buellv. Footloose Montana

o Buell v. Montanans for Trap Fee Public Lands

¢ Baker v. Xids Education Yes

SECTION 2. PAYMENT. Contractor shall be paid the sum of One-Hundred Dollars ($100)
per hour not to exceed a total payment of séx thousand five hundred dollars ($6500) in
cortsiderai:ion of providing the services described in Section 1. In addition to the above
comper;é—;ﬁom payment for expenses relative to travel, meals and lodging shall be‘reimbursed atthe
rate paid state empioyees pursueant to Title 2, Chapter 18, part 5 MCA. Payment shall be made ona
monthly basis upon submission by Contractor of a claim for services rendered and. expenses -
incurred which. shall list the total number of hours worked by the Contractor and the expenses .

incurred during the preceding calendar month. Claim for expenses incurred shall be supported by |

proper documentation, such as copies of receipts attached to the claim.

1






Jili

cawdes s Ml

FRTTI J [1F1) PRV I )

Contractor agrees to abide by any billing guidelines provided to itin writing by the Agency
during the term of this contract, provided that such guidelines will not impose any obligations on
Contractor with respect to conduct occurring prior to Contractor's receipt of the guidelines in
writing. Such billing gdideliﬁes, when received by the Contractor m writing, become part of this .

agreement unless, within ten days of their receipt in writing by the Contractor, the Contractor

 exercises its fight to terminate the agreement imder Section 18 or the parties otherwise agree in

writing pursuant to Section 12.

SECTION 3. TERM. Performance shall commence upon execution of this Agfeemerit and

shall terminate June 30, 2013 after execution unless the contract is extended by written agreement of
the parties or earlier terminated as provided in Section 18.

SECTION 4. RECORDS, The contractor shall record all information and data obtained in
the performance of the Agreementand shall make such information available to the Agehcy upoﬁ |
request. Upon completion of this Agreemmt,' all information and data shall become the property of
the Agency; but an office copy may be maintained by the Contractor.

SECTION 5. PUBLIC INFORMATION. The Contractor and the Agency agree that any

legal advice, recommendations or conclusions pertaining to the subject matter of this Agreement

 shall be confidential and submitted for review to the Agency, Itis further agreed that' any and all

public releases of information pertaining to this Agreementbe submitted to, approved, and released
by the Agency, provided, that the Agency may authorize the Contractor in writing to release such
information, | | |

SECTION 6. AGENCY ASSISTANCE. Itis agreed the Agency shall cooperate with the
Contractor and provide such access to agency records as is consistent with law and necessary for -
Contractor to provide the representation as set forth in'Section 4. The Agency will provide no other
assistance, personnel or equipment to contractor other than that specifically idenﬁﬁed in this

section: Clerical assistance as may be necessary to accomplish the services defined in Section 1.

2
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SECTION 7. AUDIT. The Contractor shall maintain reasonable records of its performance
under this Agreement, The Contractor agrees that the Legislaﬁve Auditor and the Legislative Fiscal

Analyst may audit all records, reports, and other documents which the Contractor maintains under

or in the course of this Agreement to insure compliance with this Agreement. Suchrecords, reports,

and other documents may be audited at any reasonable time,

SECTION 8. PERSONNEL. Itis mutually agreed that the Contractor is an independent
contractor and will furnish to the Agency certification from the appropriate state regulatory agency
establishing either that the Contractor has elected workers' compensation coverdge for herself or has

an approved exeﬁpﬁon from coverage, as required by applicable state law.

~ SECTION 9. INDEMNITY AND LIABILITY. Contractor shall indemnify and hold . -

harmless the Agency from and against any and all claims, demands, or actions from damages to

property or injury to third parties o other damage to parties or entities arising out of, or rééulti.ng -

from Contractor’s performance of this Agreement, including but not limited to damages, costs and
attorney fees, provided such damage to property or injury to third parties is caused in whole orin

part by an act, error, or omission of Contractor or any of his/her employees, agents, consultants, or

subconiractors that fails to meet the standard of a reasonable attorney. Contractor shall maintain in

force for all times and work done, pursuant to this Agreement, a professional lability insurance

‘policy, occurrence covérage, with minimum coverage of $250,000 per occurrence and $250,000

aggregate per year. ‘Contractor shall provide proof of insurance on request. .

SECTION 10, ASSIGNMENTS AND CONSULTAN TS. The parties mu’cua]ly' agree that
there will be no assignment, transfer or subcontracting of the contract or any interesttherein, unless
agreed to by both parties in writing as provided in Section 13, Modifications. Contractor agrees that
any consultants, investigators, or experts required for the representation provided herein may be
hired only with the prior written approval of the Agency..

SECTION 11. MODIFICATIONS. Except as provided in Section 2, no letter or other

3
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communication passing between the parties to this Agreement, concerning any matter during this
contract period shafl be deemed a part of this Agreement unless it is distinctly stated in such letter
or communication that it is to.constitute part of this Agreément, and suc;h letter or communication is
attached as an Appendix to ’dus Agreement and is signed by the authorized representatives of each
of the parties to this Agreement. |

SECTION 12. SUCCESSORS AND ASSIéNS. This Agreement sha]l bé binding on all

successors and assigns of the Contractor, including successors in interest.

SECTION 13, LIMITS OF AGREEMENT. ‘This instrument contains the entire Agreement -

between the parties, and excepf as provided in Section 2 no statements, promises of inducements
made by either party, or agents 6f either party, which are not contained in the written Agreement
shall be valid or binding. This Agreement may not be enlarged, modified or altered except as
provided in Section 13, Modifications. '

SECTION 14, DISCRIMINATION. Aﬁy hiring of employeeé under this contract by the

Contractor shall be on the basis of merit and qualifications, and there shall be no discrimination in

-such hiring on the basis or race, color, religious creed, political ideas, sex, age, marital status,

physical or mental handicap, national origin, or ancestry. As used herein, "qualifications" mean

qualifications as are generally related to competent performance of the particular occupational task.. -

SECTION 15. TIAISON. The Agency has designated Mary Baker, Program Supervisor, as
its liaison officer to whom Contractor is to direct its communications concerning the Agreement.

SECTION 16. TERMINATIONS. This Agreement shall continue m force and govern all
transactions between the parties for the term stated in Section 3, or until canceled or terminated by
either party. Itis further agreed that either party may cancel this Agreement without cause upon 10

days written notice to the other party, by certified mail. In the event of termination, the Contractor

shall be paid for the work performed or services rendered through the date of termination and the .

original copies of all pleadings, exhibits, notices, attorney's memoranda, forms, phbtographs, and

4
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expert's reports prepared by the Contractor prior to termination shall become the propérty of the

Agency and shall be delivered to the Agency within a reasonable time. .

SECTION 17. DISPUTES. This Agreement shall be governed by the laws of the Stateof . < -

. Montana. In the event of litigation concerning the terms of this Contract, venue shall be in the

Montana First Judicial District Court, County of Lewis and Clark.
DATED this A2 day of %.,L , 2013,
(Eﬂjbeth L. Griffing,/CONTy OR
b W o
ames W. Murty r{ 7T

COMMISSIONER OF POLITICAL PRACTI






MODIFICATION OF CONTRACT

The Comm.issioner of Political Practices (“Commissioner”) and Elizabeth L. Griffing (“Contractor”) e

' agree to modify their contract, entered into on May 15th, 2012, The purpose for this modification is to

inctease the do_llar amount of the contract.

The Commissioner and the Contractor mutnally agree to modify SECTION 2 of their original contract by

replacing them with the following:

SECTION 2. PAYMENT. Contractor shall be paid the sum of One-Hundred
and Fifty Dollars ($150) per hour not to exceed a total payment of ten -thousand dollars ($10,000) in -
consideration of providing the services described in Section 1. In addition to the above compensation, -
‘payment for expenses relative to travel, meals and lodging shall be reimbursed at the rate paid state
employees pursuant to Title 2, Chapter 18, part 5 MCA. Payment shall be made on a monthly basis upon -

submission by Contractor of a claim for services rendered and expenses incurred which shall Iist the total
number of hours worked by the _Coﬁtrac_tor and the expenses incurred during the preceding calendar
month. Claim for expenses incurred shall be supported by proper documentation, such as copies of

receipts attached to the claim.

Contractor agrees to abide by any billing guidelines provided to it in writing by the Agency
during the term of this contract, provided that such guidelines will not impose any obligations on
Contractor with respect to conduct oécurritlg prior to Contractor's receipt of the guidelines in writing,
Such billing guidelines, when received by the Contractor in writing, become part of this agresment unless,
within ten days of their receipt in writing by the Contractor, the Contractor exercises its right to terminate

the agreement under Section 18 or the parties otherwise agree in writing pursuant to Section 12.

IN WITNESS WHEREOF, the Commrissioner and Contractor have executed this Modification on the

<TTTTRS VU\
.y.__,‘,_‘_“““_., -‘/

dates set out below.

CE)lzébeth L. G*nf{ H Tonathan R Motl
| Legal Counsel Commissioner

§/e/zaf'5 | (b*\O“\'3

Date Date
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MODIFICATION OF CONTRACT

The Commissioner of Political Practices {“Commissioner”) and Elizabeth L. Griffing (“Contractor”) agree
to modify their contract, entered into on May 14, 2012. The purpose for this modification is to increase

the term of the contract,

The Commissioner and the Contractor mutually agree to madify SECTION 3 TERM of their original
contract by replacing them with the following: '

“performance shall commence upon execution of this Agreement and shall terminate upon
completion of alt contracted setvices or as provided in Section 16 or June 30, 2013, whichever is earlier,

L

IN WITﬁESS WHEREOF, the Commissioner and Contractor have executed this Modification on the dates
set out below.

s W, W&m e

James W. Murry O
Commissioner

12102 /12,
Date / /






BriaN ScHWEITZER
GOVERNOR

TO:

FROM:

RE:

DATE:

OFFICE OF THE (GOVERNOR

BUDGET AND PROGRAM PLANNING g;:;.;;(;g_%;gpﬁ o
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HELENA, MONTANA 59620-0802

MEMORANDUM

James Murry, Commissicner
Political Practices

Dan Villa, Chairman

Legal Services Revigtv Commitiee

OUTSIDE LEGAL COUNSEL REQUEST

CONTRACT LOG REFERENCE NUMBER: 29-12 / Elizabeth L. Griffing

Hearing Examiner

May 17, 2012

The Legal Services Review Committee reviews contracts and amendments for form and
- content. Workload at Agency Legal Services is examined to determine whether the
contract for outside legal services is appropriate.

This request meets our criteria and the Department may proceed with the contractor
they have selected.

| C: Mary Baker

T T

coode LLLLL i,

TELEPHONE: (406) 444-3616  FAX: (406) 444.4670
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CONTRACT AGREEMENT

THIS AGREEMENT made and entered into this 15% day of May, 2012, beb&een the
Commissioner of Political Practices, hereinafter called "Commissioner”, and Elizabeth L.
Griffing, hereinafter céﬂéd the "Contractor”. - '

Contractor and the Caﬂmﬁsﬁoﬁtﬁ, m'canéidemﬁan of the mutual covenants and
stipulations set forth herem, agree as follows: .

SECTION 1. SCOPE OF WORK. The Contractor agrees to provide consultation

and representation for and on behalf of the Commissioner and act as Heatings Examiner on

- two ethics complaints:

o Foxv. Molnat, (3/17/10)
¢ Foxv. Molnar, (9/17/10)

As Hearings Examiner, contractor is responsible for.schedx.ﬂing and conducting preliminary

procedures with the parties and issuing proposed Findings of Fact and Conclusions of Law.

SECT 1ON 2, PAYMENT, Conteactor shall be paid the sum of $150 per hour not to
exceed a total payment of eight thousand dollars ($8,¥30i}).in consideration of providing the
services described in Section 1. In addition to the above compensation, payment for expenses
xaiativé to ttavel, meals and lodging shall be reimburéed at the rate paid state employees
putsuant to Mont. Code Ann. title 2, chaptér 18, part 5. Payment shall be made on 2 monthly
basis upon submission by Con-&ac&ax of a claim for services tendered and expéﬁaes ncurred
which shall list the total number of houts worked by the Contractor and the expenses incurred
duting the preceding calendar month. Claim for expenses incurred shall be supported by
proper documnentation, such as copies of receipts attached to the claim. Contractor agrees to
abide by any billing guidelines provided in writing by the Commissioner duting the tetm of this
comitract, provided that such guidefiges will not impose any obligations on Contractor with
respect to conduct occutting prior to Contiactor's receipt of the gmdchn&s in wrting, Such -

billing guidelines, when received by the Contractor in writing, become pait of this agreement

1
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unless, within ten days of their receipt in writing by the Coﬁtracwr, the Contractor exercises its
right to terminate the agreement uader Section 16 or the parties otherwise agree in writing
pursuant to Section 11. o '

| SECITON 3. TERM. Porformatce shall cotmmenco upon execution of this
Agreement and will expire December 31, 2012. Contract can be extended by written agreement
of the pattics or catlicr tepminated as provided in Section 16.

* SECIION 4. RECORDS. The contractor shall record all information and data
obtaingd it the performance of the Agteement and shall make such information available to
the Commissioner upon i:equest Upon completion of this Agreement, all information and
data shall become the property of the Commissioner, but an office copy may be maintained by

the Contractor,

SECTION 5. PUBLIC INFORMATION, The Contractor agrees that any legal

advice, recommendations ot conclusions pettaining to the subject matter of this Agteement
shall be confidential. It is further agreed that any and all public releases of information
pertaining to this Agreement be submitted to, approved, and released by the Commissioner;
provided, that the Commissioner may authorize the Contractor in writing to release such
iﬂféxmation.

ASSISTANCE., It is agreed the Commissioter shall

cooperate with the Contractor and provide such access to agency records as is consistent with

law and necessary for Contiactor to provide the sepresentation set forth in this Agreement

SECTION 7. AUDIT. The Contractor shall maintain teasonable records of its

performance under this Agrecment. The Contractor agrees that the Legishative Auditor and

the T.egislative Fiscal Anakysf.may audit all records, reporis, and other documents which the

- Confractor maintains undet or in the coutse of this Agreement to insure compliance with this

Agreement. Such records, repotts, and other documents may be andited at any reasonable

titne,
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SECTION 8, PERSONNEL. It is mutally agreed that the Contractor is an. independent
contractor and will fuenish to the Commissioner cestification from the appropriate state
regulatory agency establishing cither that the Contractor has elected workers' compensation
coverage for hetself ot has an apptoved exemption from coverage, 25 tequited by applicable
state law. Any fees associated with complying with exemption from coverage will be paid by

the Cotntnissioner’s office,

SECTION 9. INDEMNITY AND LIABILITY., The Contractor shall indeminify and

hold hatmless the Commissioner from and against any and all claims, demands, or actions
from damages to property ot injury to persons or other damage to persons or entities arising

out of, or resulting from the Contractor’s performance of this Agteement, including but not

limited to damages, costs, and attorney fees, provided such damage to property or injury to

persons is caused in whole ot in part by the negligent act, etror, or omission of the Contractor

or any of its employees, agents, consultants, or subcontractors.

SECTION 10, ASSIGNMENTS AND CONSULTANTS. The partics mutually

agree that there will be no assignment, transfer or subcontracting of the contract or any interest
thetein, unless agreed to by both patties in writing as provided in Section 12, Madifications.
Contractor agtees that any consultants, investigators, ot expets required for the representation

provided herein may be hired only with the prior written approval of the Commissioner.

SECTION 11. MODIFICATIONS, TExcept as provided in Section 2, no letter or

othet communication passing between the patties to this Agreement, concerning any mattet
duting this contract period shall be deemed a part of this Agreement unless it is distnctly stated
io such lettet or communication that it is to constitute patt of this Agreement, and such letter
or communication is attached as an Appendix to this Agreement and is signed by the

authotized reptesentatives of each of the parties to this Agreement,

SECTION 12. SUCCESSORS AND ASSIGNS. "This Agreement shall be binding on

all successots and assigns of the Contractor, including successors it mnterest.

SECTION 13, LIMITS OF AGREEMENT. This insttument contains the entire

Agreement between the parties, and except as provided in Section 2 no statements, promises

3
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of inducements made by either party, or agents of either party, which are not contained in the

written Agreement shall be valid or binding. This Agrecment may not be enlasged, modified

or altered except as provided in Section 12, Modifications.

ISCRIMINATION, Any hiting of employees under this contract by
the Contractor shall be on the basis of merit and qualifications, and there shall be no

discrimination in such hiring on the basis ot tace, color, religious creed, political ideas, sex, age,
marital status, physical or mental handicap, national origin, or ancestry. As used herein,
"qualifications” mean qualifications as are generally related to competent performance of the

pazticular occupational task.

SECTION 15. LIAISON, The Conumissioner has designated Mary Baker, Political

Practices Program Supervisos, in additon to myself as liaison to whom Contractor is to direct

communications concerming the Agreement.

SECTION 16, TERMINATIONS This Agreement shall continue in force and
covern all transactions between the parties for the term stated in Section 3, or untl canceled or
tetminated by eithet party. Tt is further agreed that either party may cancel this Agreement
without cause upon 10 days wtitten notice to the othet party, by cortified mail. In the event of
fermination, the Contractor shall be paid for the work performed ot services rendered through
the date of ternﬁﬁaﬁon and the otiginal copies of all pleadings, exhibits, notices, attorney’s
memoranda, forms, photogtaphs, and expest's reports prepared by the Contractor prior to
termination shall become the property of the Commissioner and shall be delivered 1o the

Comimissionet within a reasonable tirme.

SECTION 17. DISFUTIS, This Agteement shall be governed by the laws of the
State of Montana. In the event of fitigation concerning the terms of this Contract, venue shall
be in the Montana Fisst Judicial District Coutt, County of Lewis and Clatk.
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AL

o !

alldol

O 1

e

I

I’

LN PETI

alomda

.

RPN EEONY ISV PR AV RV

s L

[P 8 T PN N I SN

Statement of Work

For

Complete Database and Online Applications and
eGovernment Services to Manage The

Commissioner of Political Practices
This Satement of Work (SOW) is made and entcred by and between the Montana Commissioner of
Political Practices and StoneRiver. This SOW incorporates by reference the terms and conditions of
Contract Number SPB06-1263B in effect between the State and StoneRiver. In case of any conflict
between this SOW and the Contract, the Contract shall prevail. The Agency and Contractor agree as
: : follows: : .

| Between: Co mmisée}’aner of Political Prgég’jg_ 23

And: StoneRiver
Prepared by:  COPP STAFF
Effective Date: Cctcber 4,2013
Under Contract #: SPB 06-1263B

Under Contract Name; Master Contract for IT
Services
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Introduction -
Commissioner of Polifical Practices (COPP}

Mission Statement

To monitot and to enforce, in a fair and impartial manner, campaign practices and campaign finance
disclosure, lobbying disclosure, business interest disclosure of statewide and state district candidates,
elected state officials, and state department directors, ethical standards of conduct for legislators, public
officers, and state employees, and to investigate legitimate coraplaints that arise concerning any of the
foregoing. : ,

COPP Organization Chart

The following ia the cugrent structure of the COPP:

lonathan Mol
Commissioner
b 1 ) R
© NewPosition= § liaary waker Program] Jills Steab
| Pending Attorney § Suparvisor \nvestator
E 1
Temp~ Seasonat mmmzm | ] Karen Musgrava |
Services Ansistant Terhntdan [ Pragram Assistent
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BUSINESS PROCESS SECTIONS
The following are the business processes that the COPP is responsible for by section.

B Lobbylee/ ?r];:cip;ﬁl_" 1
o secton ]

Background

¥ The COPP is in need of an all-encompassing database which will consolidate all of the current
and anticipated future business processes into one ceniral database and allow for remote access.

» The COPP currently has their own Campaign Tracker System that is an ORACLE Formg
databasc and a mixture of varions checklists to track various business processes. The lack of &
consolidated database has resulted in lost documents, delays in processing, and overlapping
schedules for stuff members. The COPP’s senior management team has reviewed custorn
developed software, internally developed software, and commercial off the shelf (COTS)
software application, The COPP has also talked with other states regarding their automation and
solution choices. At this time, the best option for COPF appears to be the reprogramming of their
cutrent system.

» Due to the reprogramoring of a system the COPP already has a full workload for our personnel,
COPP is looking for an indspendent vendor to provide reprogramming of CAMTRACS system
and the implementaﬁm of the system fo meet COPP business reguirements,

- Page 4
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Objectives

The objective of this SOW is to obtain service for the reprograming of our eurrmt CAMTRACS
system. The COPP also requires the selected vendor to provide a team of IT professionals to provide
services in Project Manager, Implementation Services, Trainer, Quality Assurance, Technical Services
and a Software Development for conversion and implementation of the system. The following
requirements will be required to be performed:

Reptogram ourrent CAMTRACS System into state of the art IT system enviromment
Provide Project Management Services.

Provide Requirements Gathering Services/Business Analysis

Provide Training

Provide Quality Assurance/Testing

Provide Conversion Services

Provide Future Technical Services

Provide All Source Code to COPP

o & & % » 2 B 2

System Users

In order to size the applications, the following are estimates for the number of users for the proposed
COPP system,

Internal Users:
Network 10

Fxternal Users:
Web 1,000

Total Users: 1,010

Current Environment

The COPP is a Microsofi-Intel shop, and requires the pmpesed solution to utilize the followmg
miinimwm software versions (when applicable):

Microsoft Office 2007 (or later)
Java Development tools (Oracle)
ORACLE 11i

ORACLE Forms and Reports

Internet Explorer

Page 5
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Mozilla Firefox

10 years of data to be converted from 2002 to current date — there are approximately 750,000 to
1,000,000 individual transactions to be converied.

Staffing

The COPP projéct requires that the contracted staff members will be resporisible for all deliverables as
outlined in this SOW. Those individuals will have a skill set in project management, planaing,
programming and business process analysis, Experience in successful planning, development and
integration efforts is required.

Staff member or members are éxpected to work from 20-40 hours a week with COPP staff and will have
workspace available within COPP facilities in order to complete the project. The contracted staff
member or members will report dicectly to the COPP project manager and work under the guidance of
the COPP,

The COPPs Project Manager
Name: Mary Baker

- Agency: COPP

Address: 1205 Eight Avenue
PO Box 202401

City: Helena

State & Zip: Montana, 59601

Phone: 406-444-2942

Email: mabaker@mt.pov

Contractor Staff, Rolcs and Respensibilifies

The Contractor shall submit, with their proposal, the level of staff that will participate in the project,

“along with the roles and staffing responsibilities of each of the staff members. The proposal shall detail

the organization of project staff, location of project staff (onsxte ot offsite), staffing levels during sll
phases of the project, and clearly define the strategy for managing commmunication between local and
remote staff. The Contractor shall provide a project and crganizational chart showing all personnel by
name and classification who are assigned to this project and their related responsibilities, Detail in a
roles and responsibilities matrix the staff function performed, hours, rates, cost 88 well ag individuals
key to the project

- Page 6
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Staffing Requirements:

®

The COPP requires at least one key staff be located ongite full-time, or be immediately available,

at a state-provided facility.

Contractor proposed key staff shall be available after hours as required by the COFPs’ Project
M&mg&m&:ﬁt Availability may be satisfied by on-call, telephone communications and on rare -
occasions, physical attendance onsite as required,

Contractor project personnel may not be assigned new or additional contract assignments ﬁutmde
the State of Montana contract, reassigned, replaced, or added during the time they are directly
working on this assignment without the prior written consent of the COPP, Should a key staff
position be vacated, the Contractor shall provide for continuity of the position’s responsibilities
within five (5) business days. The Contractor must propose replacement personnel within ten
{10) business days. The Contractor must provide resumes of qualified replacement personnel, as
well as the opportunity for the COPP to interview and approve any potential replacement for key
personnel.

The COPY reserves the right to request alternative staff and require a change in the Contractor's
project personnel. In the event a change is required, the COPP shall be provided the opportunity
to interview and approve potential replacemmts for key staff. The COPP reserves the right to

~ approve all Contractor staff assigned to this project,

Contractor may, with prior written permission from the COPP enter into subcontracts with third
parties for its performance of any part of Contractor’s duties and obligations. The State of
Montana expressly consents to the Contractor’s use of the Subcontractors designated in its
Response for the provision of the services specified in the response. Any such approval may be
rescinded at the State’s sole discretion. The Contractor is responsible and liable for the proper
porformance of, and the quality of any work performed by, all Subcontractors and their
compliance with the SOW and the subcontract terms and conditions. All subcontracts shall be
made in writing and copies provided to State upon request. The State has the right to refuge
reimbursement for obligations incurred under any subcontract that do not comply with the ferms
and conditions of the contract or this SOW,

Roles and Responsibilities Matyix

Function Workeroug/Individaals Primary Besponsihility .

Design planming aod | StoneRiver staff " Project Planing
analysis for reprogramming |

.« Project Definition
¢ Cost Benefit Analysis
o Interviewing and
soliciting requirements -
Process flow analysis
Stakeholder management
¢ Managing and meeting
customer expectations
e Pregenting solutions and
options

Page 7
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e Risk Management
v Meeting facilitation
s Conversion of COPP’s
- current system, testing,
{raining and
implementation of
converted system

Appmval of System Désign

and implementation

COPP Staff

¢ Mary Baker COPP
PM

s Monitor systom design
progress
& Ensure adherence with
COPP guidelines and best
| practices
» Requirements verification
¢ User acceptance testing
& Fingl approval of system

development and
hnplementat_ien

Project Manager

Kym Trujillo, Project
Manager

o Daily oversight and tactical
direction

- @ [irst point of issue
escalation and assistance

¢ Ensure SOW objectives are
reached -

- ?i:ojeot Owner

COPP commissioner

‘s Bnsure resources are
available for successful
completion of praject

- e Final point of escalation for
project isaties

¢ Responsible for approval of
project change (scope,

schedule, and budget.)
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_____ > COPP assumes that reprogramming will include migrating the existing Data to the new system,
N If the initial analysis recommends a different approach, project scope may change considerably.
- ¥ COPP assumes challenges with providing staffing and workload recommendations, but believes
the contractor will be responsible for all recormmendations to multiple intercsted parties. COPP
assumes that the contracted party will do their best ¢6 be impartial and focus on the key project
objectives of service to the citizens of Montana and operational efficiency. ‘
¥ COPP acknowledges the number of new screens to be designed in this project is an unknown, -
but focusing on current user needs it is assumed to be no more than five screens. '
= » The planning, approach, and expected project results of the Project are based on the
: following key assumptions: ' _
i 1. Existing applications are capable of incorporating the additional funetionality with
; _ minimal modifications. _ '
? No significant changes to scepe will be infroduced to the project.
No imforeseen technical restrictions will surface during the design phase.
Appropriate COPP resources will be made available to participate in the project
and top priority will be afforded all project activitles.
Appropriate StoneRiver resources will be made available to the profect and top
priority will be afforded all project activities, '
6. Appropriate STTSD resources will be made available o the project and top priority
: . will be afforded all project activities.
- — 7. Any needed coordination or support with Montana Interactive will not cause any
' delay in project progress. ‘

S

B0

!
talb e

b
-

4 » COPE stalY is operating near capacity. The contractor”s staff will need to schedule, follow-up
and moet with COPP staff while considering their workload, The project manager and
; leadership staff are available to assist in securing COPP staff time when needed, but it may run
L the risk of causing project delay due to other priorities. _
» The SITSD produced a Risk Assessment for Candidate Reporting Service for COPP, In this
: report they identified eight major factors that need fo be addresved in COPP's current and new
- system requirements. This report is in Appendix A of this document,

Page &
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- Inclusions

The focus of this statement of work is producing a complete project plan and implementation of
the new COPP system.

Dieliverabies

»

The new COPP system will contain the following functions and requirements, There are
approximately 63 screens to be converted and approximately 5 new screeris 1o be developed. A
samwpling of the soreens can be found snder CAMTRACS Screens.

These functions and requirements can be mamphshed reprogramming of an approved Political
Practice gystom:

COPP Software Required Applications
Candidate Registration
Campaign Registration
Committee Registration
Candidate Blection Information
Candidate Tracking
Campaign Tracking
Committee Tracking
Lobbyist/Principal Registration (modifications as needed)
Lohbyist/Principal Tracking (As peeded) ,
Financial/Accounting {‘I‘BI) During I)avalopmcnt)
Web Pages
o Convert current web pages
o Add new enhancements for users
Issue Tracking
o Track complaints and issues at COPP
o Interface to web mail
Report Generating Funetions
o Genorate required reporting as defined in the Montana Code Annotated
o Adhoc reporting for all applications
Search Finctions
& Search for Candidate/ Commttteer’[.obbyist
o Adhoc search features for ali data
Help Menus
o Help menus available for all screens
¢ User maintained helps
Conversion of existing CAMTRACS data
o Data Conversion to now system

o Data Mapping
o Data Migration
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Project Management _
o Project Schedule defining roles/responsibilitics
o Communications and Change Management Plans
o Monitoring/Altering Project Schedule /Resources ete. as appropriate
© Meeting Management
Instatler/Developer
o Generate code if required _
o Install required sofiware to support the system
‘o Install syatems
o Experienced in all of the systems
o Facilitation skills
Trainer
o Train COPP Staff in use of system
o Experienced in all applications.
o Facilitation skills
System Testing
o Provide Test Plan
o User Acceptance Testing
Quality Assurance '
o Facilitation skills
o  Functional Requirements gathering
¢ Business Rules identification
o Detailed Requirements docamented
o Confirmation with subject matter experts and stakeholders
Systern Code
o All source code must be included
o All new programming will be property of COPP ineluding source code
Future System Enhancements
o Provide ongoing support of systera
o Ability to make changes per Montana Statutes

Page 11
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Product Scope

Product In Scope

Produet scope defines the primary functions that will be included in the systems development project.
The following products are considersd in scope of this project:
Home Page
Security — for both adding and reporting
Candidate Landing Page
Candidate Add / Modify
o Calendars & Control Data
o CPP Administration for access, add & modify campaigns
5 Security Management
& E.mail & Notifications
=  Existing Follow-up Reports
= FPiling approvals
» Candidate Reporting:
o Cl & ClA - Campaign P‘racﬁces (add & modify)
C3 ~ Code of Practices
C5A — Contributions Reporting
5B — Expenditures Reporting
C5C ~ Debts & Loans Not Paid
C5D ~ Comections
CPP Administration for Campaign Reporting
«  E-mail & Notifications
= Existing Folliow-up reports
s  Committes Reporting
o (-2 -Committee Registration (add & modify)
C-4 ~ Incidental Cmte. (Schedules A,B,C)
C-6 — Committee Financial Report (Schedufes ABCD
C-7 - Last minute Contributions
C-7E ~ Last minute expenditures
. Seamh and Ad-Ioc Reporting:
© All existing search features for candidates and commifiees.
Itproved ability to search and filter results.
-All existing ad-hoc reports for candidates, Gampazgna and comrmittecs.
New ad-hoc reports to refrieve information about candidates, campeigns and
committees,

% 6 & @

0000 GO

e o0

o Q0

In addition to the Candidate, Campaign and Committee functions the scope of work includes:
» Modifications fo existing Lobbyist / Principal application only as needed to properly
funotion in co-existence with the modified COPP systems infrastructure. :
s Conversion of existing Candidate, Campaign and Committee data into any new database
structures that may be deemned necessary to properly support the application(s).

Page 12
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The scope of work does not include:

4

Complete redesign and reprogramming of the Lobbyist/ Prmcipal Rﬁgish‘atlon Oracle

Forms (in-house] or the existing web-based applications.
Complete redesign of the Lobbyist / Principal’s existing database to the extent that a
complete conversion of data would be necessary.

Design and programming of an automated finance or accountiag system with full
interfacing capability with the state SABHRS system,

Project Scape
Project IN Scope

Project scope includes all activities associated with orgammng, plasning and executing the project
including the following:

* & & 2 &

Devsloping the Project Charter and gaining appmval.

Developing the Project plan and managing the plan / schedule.
Routine status reporting and monitoring contractor time to budget.
Developing a Risk Log and monitoring and managing Risk.
Developing business requirements for the defined project products.
Managing systems design activities for the project, including:

+ Coordinate design meptings.

+ Decument business design requirements.

# Document technical design requirements.

» Manage design review and approval processes. -
Coordinating, assigning, and managing assighed project team members,
Coordinating, assisting, and managing develnpment solution at all phases
inchuding:

¢ Ensuring technical specifications meet business design reqmmments

&« Managing development process through routine status reports.
Managing testing, including unit, systems, performance, and user aeceptance tests,
Managing deployment:

* Assisting with a communications plan,

s  Assisting with a traiting plan and training.
Monitoring deployed implemerntation. '
Assisting with completion of updates to business operations, pmccdure and system
user documentation.

Project OUT of Scope

Pioject scope does et include:

o=

Budget management, except as relates to conitactor time estimates,

« COPP Personnel assignment, including the assignment of COPP staff to the project and

reassignment of their routine work duties (if necessary).
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¢ Purchaging, including the purchase of additional hatdware or software needed (if any) forthe

completion of the project. However, meaking recommendation for the acquisition is in soope.

s  Set-up of production technical environment at SITSD.

¢ Coordination of approval between COPP and with Department of Administration, SITSD and
ML However, making recommendation for the nature and type of approvals and services
reguired is in scope.

¢ Infernal staff training, including the ergﬂnimhon of training sessions and fallew-up _
mamtonng of implementation of processes including development of imming materials and
uger’s manual updates.

e Post implementation review of systems effectiveness and systems usage analysis will be
performed by CPP siaff and are not in scope of the project,

» Advertising / announcements and all communications with the public, legislature or other
interosted parties regarding the pmgect These activities will be referred to the Commissioner
of Political Practices. However, provision of support in development of their
communications will be provided as requested.

Work Approa

» Contractos’s staff is expected to be independont and Gperate using industry best business
practices. .

» Al project planning deliverables are to be appi'oved by the Seniot Project Manager for
completeness and quality,

> All Completion Criteria and Acceptance Criteria are set forth in the COPP Campaign Repomng
System Project Charter Vc..rsmn 1 dated 10/1/2013.

Final Accepiance _
» Final project acceptance will occur once the new COPP system oversight members have
approved the gysten and it’s functionality to their requirements.

Proicet Management

»  Contractor and COPP staff will meet weekly with the Senior Project Manager in order to monitor -
progross and assist with issue resolution.

¥ Contractor must comply with most cutrent and up to date State I’ohmes, Standards and Computing -
Bnvironment. Contractor must confirm that the versions they have are the most curfent, I)ocumeuts
can bﬁ found at these web sites: )

- Page 14 -
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:} T Following is a summary of key project milestones and the likely work succession planned for the
= -t praject at project initiation. The project plan will contain the detailed tasks associated with the
- r following milestones. Tasks involved in meeting these milestones may overlap.

ol It is the intent of this section to provide general guidelines regarding when certain activities may

begin and end. It is not intended to be a definitive project plan. Additionally, this timeline may be
modified from time-to-time as the Project unfolds. These modifications will be tracked in the Project
: Plan and reported by Status Report. If changes to the timeline indicate that critical projéct delivery
! _ timeline is in jeopardy, the issue will be escalated but the project Charter will not be amended.

' - Changes, issue resolution and other modifications to the charter will be documented in status and
summarized in project clogse-out:

L.

_ \ ¢ PR Py (n I:;.l pl =
- Phase 0 ~ Project I 10/04/2013
o | Roquirements Complete 11012013
' : Phase 1~ Registration Phase _ 01/012014
Registration Begins C01/09/2014
. 7_4__ Phase 2 — Reporting Phase 83/21/2014
- ' ~ Reporting Begins o 3/31/2014
Phase 3 - Ad Hoc Reporting ' TBD
_ . Phase 4 - Issues Tracking Phase TBD
-4 - Contract Ends - 6/30/2014
= * Planned dalvs are estimales and are dependent on the approval to begih work, fhe prionty
: : given the project, containment of scope and the availabily of staff requirad to complete the
- project.
E The State has the right to extend or terminate this SOW at its sole discretion.

5 - Page 15
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Service Fees _
Upon final acceptance of a deliverable and receipt of an invoice from Contractor, COPP will pay service

fees as provided herein,

Service Fee for Change Requests

Upon final acceptance of all work required pursnant 1o an approved change request and receipt of an
invoice from the Contractor, COPP will pay a service fee based on a per-hour service foe rate of ninety
dotlars an hour ($90), or an amount otherwise agreed between the parties for the specific change request,

Fixed Service Fee

COPP will pay the following fixed service fee for each completed milestone. The fixed service fee will

apply to all services provided, that are not provided pursuant to a change request.

“Total -

Project Manager S130 . | . 640 $83,200
Senior Java Programmer/Analyst $90 1280 $115,200
_ Databas;a Analyst | $90 1280 $115,200
Business Analyst/Quality Assarance $90 1280 $115,200
1 Total $428,800
Milastone Payments

The fixed service fee for each milestone will be paid based upon delivery and acceptance milestones, as

follows:

. Milestone

Paynient Bie for ivoieing

Project Initiation (I UQWQQIS)

0% of total _
| Registration Phase (01/09/2014) o 30% of total
Renorﬁng Phase (313 1[2&4) 20% of total
20% of total

Ad Hoe Reporting, Issues Tracking Phase
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In Witness Whereof, the parties hereto, having road this SOW for Complete Database and Online
Agpplications and eGovernment Services to Manage The Commissioner of Political Practices to Conteact
Number SPB06-12638 in its entirety, do agree thereto in each and every parﬁcuiar.

Approved | Approved
[Age}wy§ _  {Contractor] / | / o
Signatore” ' Sig,namm
Print or Type Name F‘rmt or I‘y cName
Upw v S5 0L
Title . _ Tatl¢
Date . - Date

The conteactor is notified that pursuant to 2-17-514, MCA, the Department of Administration
retains the right to cancel or modify any contract, project or activity that is not in compliance
with the Agency’s Plan for Information Technology, the State Strategic Plan for Information

Technology, or any statewide IT poliey or standard.

Reviewed and Approved by:

Information Technology Services Division
Montana Department of Administration,
per MCA 2-17-512; -

Date: [0-H-(3

State CIO (or Agency Designee for Delegated IT Authority)
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State Information Technology Service Division (SITSD)
Risk Assessment for Candidate Reporting Service
Commissioner of Political Practices (CPP)

STEP 1: SYSTEM CHARACTERIZATION , |
Output from Step 1 - Characterization of the IT system belng assessed, a good picture of the IT system
environmuent, and delinaation of the system boundary

The Candidate Registration and Reporting service s & web-based spplication that is integrated with two Oracle
databages. Ona is bullt and maintained by Montana Inferactive (W) and stores all data prior {u fillng with the
Commissionar of Political Practices; while the second is bullt and malnlainad by StoneRiver and hosted by

‘SITSD. Al systems and processes sre managed by the Commissioner of Political Practices,

STEP 2: THREAT IDENTIFICATION _
Output from Step 2 « A threat statement containing a list of threat-sources thet could exploit system
virinarabilitias

2.1 Threat Source identification:

Candidates running for political office are required fo regisfer with the Commissioner of Poiitieal Practices and file
campaign finance reports throughout the slection cycls on a scheduled basis, Certain election cycles see more
candidates than ofhers with the most occurring during statewide eiecticns, especiaily those that coincide with
Presidential elections,

Candidates running for statewide office incur an exdremely high number of contributions and expenditures which
transiabes into significant amounts of data being raported within sach campaign finance report. This information
can be dats entered individuadly or uplogded as bulk fifes directly info the Candidate Reporting service. Uploaded
data is inseried info both the Mi and CPP dutabgses using stored procedures,

A routine practice of many political candidates is to wait until the last hour or often times the very iast few minutes
1o file their campaign finance reporl. Given the sheer number of candidates and the potential amounts of daia
being reporied, there is a risk of a tremendous load on the service In a very short amount of time which could
potentially lead to failure.

2.2 Mativation and Threat Actions:
The Commissioner of Politicad Practices has indicated his intent to move forward with & mandate that witi require

all statewide candidates to file their campaign finance reporis electronically, This will increase the number of
gustomers u‘hi;zing the service as well as the amourd of date being reported.
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| A massive peak load

STEP 3: VULNERABILITY IDENTIFICATION
Ouftput from Step 3 - A list of the system vuinerabilities that could be exerclsed by the potential threal-
sources

" In the case that this
vidnerability ocourred, the
service wouid nsed to be

Users of the Service

3.1 Vulnerability Sources:

regtarted,

The overall usage of the gservice to the peint of load failure.

3.2 Sysiem Security Testing:

Siress testing information — the service has been load tested and has demonsirated its abliity to handie the

projected traffic over a period of a few hours, however, it cannot handie the traffic if most of the filings ocour at the

same time.

The most racent stress test load testing was conducted beuembar'éﬁ-?s, 2011, The load tesis wars based upon
historical data from Commissioner of Polltical Praciices.

County T3 ¥y

A siress tost was conducted as part of the load tesiing. This test was designed to simulate a massive péak load
as if alf state-wide candidates filed at the same time. The test includad 40 statewlde candidates al] uploading
5000 Schedule A records, 500 Schedule B records and 26 Schedule € records at the same ime.

The stress fest was uUnsuccessful. The service experienced load fallure and stopped functioning when af test
users uploaded reporis at the same time. All.test users ware unable to compiete the upload process at the time
the sarvice stopped functioning. This was due not only {o the voluma of reports baign filed but slso the number of
racords Included In each filing.

STEP 4: CONTROL ANALYSIS
Qutput from Step.4 - List of current or planned controls used for the iT system to mitigste the jikelihaod
of g vuinerability being exercised end reduce the Inpact of such an advsree evant

4.1 Conirol Methods:

Various effors will be pursued fo afternpt to lessen the poasibility of a magsive peak [bad on the Candidate
Reporting service including: ' ' .
- Quireach ~ the Commissioner of Political Practices will contact sl candidates prior to and throughout
each reporting deadline to encourage them to file their reporte early and not wait until the last hour
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= Alter candidste reporting deadiines - the Commissioner of Polltical Practices will pursus legistation to
i glter the reporting deadiines for the different candidate fypes fo prevent afl candidate types from having fo
file campaign finance reports on the same day. Statewide candidates still pose a eignificant challenge
glver the large amounts of data they heve to repatt, howaever, skiminating all other candidats types shouid
help minimize the load on the service.
- Limit retated service svalfabilify - as soon as campaign finance reports are filad thoy can be viewed
through the Candidate Search and Download service. The immediacy of the report avaliabllity 15 often
< the reason for defayad fillng. The Commissioner of Political Practices intends to fimit the avsilability of the
Search and Download site on reporting deadiine days In the hopes that this will make candidates more
“' cotfortable with fling earlisr in the day.

- STEP 8: LIKELIHOOD DETERMINATION
- Output from Step § - Likellhood rating (High, Medlum, Low} .

i
=
-
=

—3

Lol

| The threat-source i8 highly motivated
conirols o prevent the vulnerabllity from being exercised are
o] .| insffective,

) Medium The Threat-saLiros s motvaied &nd capable, but mrﬁmlaam in
- _ | place that may impede successful exercise of the vulnerability,

: ¢ Low . The threat-sourca acks motivation or capability, or controls ars In
place 1o prevent, or at least significantly impede, the vulherabiity
from being exercised,

- The likefihood of a massive peak load vulnerabllity occurring is high.

- - STEP 6: IMPACT ANALYSIS
: Cutput from Step 6 - Magnitiide of impact (High, Medium, or Low)

= . : the highly costly loss of major tangible assets
: or resources; (2) may significantly viclate,
harrm, or impede an organization’s mission,
reputation, or interest; or (3) may result in
_ _ _ human death or gerisus Injury, y .
i Medium | Exercise of the vulnerability. (1) may result in
the costly loss of tangible assels or resources;
~ : _ {2} may viciete, harm, or impade an
: organization's mission, reputation, or inferest;
: 2 ' or {3) may resuit in human infury,
= ' Low T Exercise of the vulnerabiity (1) may result in
S the loss of some tangible assets or resources
o I : or {2) may noticeabiy affact an organization's
; : _ mission, reputation, or Interest,

The impact of 2 massive pesk load vulnerabiiity cccurrence is high.

STEP 7: RISK DETERMINATION
Output from Step 7 - Risk level {High, Madium, Low)

: ; — Page 21 -
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7.1 Risk Level Matrix:
The probabiiity assigned for aach threat likefihood level is 1.0 for High, 0.5 for Madium, 0.1 for Low.

The value assigned for each impact level is 100 for High, 50 for Madium, and 10 for Low,
| Table 4 - Risk-Level Matrix

Low _ Medium ‘ High

(10} {80} (100}

High (1.0) Law “Fedium \ Fiigh
10X 1.0= 10 50X 1.0 = 60 160 X 1.0 = 100

Medum(05) | tow | Medum | WMediim

| 10X05=5 | BOX0S=26 | 100X05=50

Low (0.1) | Tow - Tow Low
10X0.1= 1 B0X01=5 100 X 0.1 = 10

Riak Scile: Figh (780 to 100); fdadium { >10 to 505, Low (1 to 107

s they tavel indioatat on Gertain fems 1§ 60 low as o be deemed lo be “nsgligibie™ cr nian slgniflcant {vali is  on risk scele of 1 & 106, ons
may wish & hold these asivle in & separate bucket in ffsu of forwarding for management aotion. This wil make sure that thay ate ot
averiooked when vontusting the next perlatic sk assessment, | also astablishes a complate record of aif sks idanlifled i the snelysfs.
Thiasé risks may mova io & naw gk lavel on o reassessment dus 1o & change i thregt lalitocd and/or impact and thaf is wity it is crifical thet

Ihelr identification not ba lost In the exerolge.***

Tha risk leve! for a masgsive peak load vulnerability is 100, or high.

7.2 Description of Risk Level:

High -1 i an observation or finding is evaiuated gs 2 high risk, there is a
strong need for corrective measures. An existing system may
confinue to operate, bul a corrective action plan must be put in
place as soon as possible,

| Medium _ [fan observation is rated as medium risk, corrective actions are

needed and a plan must be developed o incorporate these
actions within a reasonable period of fime.

Low - | ¥ an obsarvailon is dagcribad ag low rigk, the system's DAA must
datermine whether corrective actions are still required or decide

fo accent the risk,

The Commissioner of Political Practices is awaré of the risk rating ant acospts the risks assuciated with tha
massive peak load vulnerabiity.

STEP 8: CONTROL RECOMMENDATIONS .

Output from Step § - Recommandation of contrai(s) and efternative solutions to mitlgate potentisl risk
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QOFFICE OF THE GOVERNOR

i | BUDGET AND PROGRAM PLANNING
STATE OF MONTANA

:3 StevE BuLLock CarrroL Buiping - PO. Box 200802
: (GOVERNCE HELENA, MONTANA 59620-0802
g MEMORANDUM
TO: Jon Motl, Commissioner

Political Practices
FROM:  Dan Vilia, Chairmanﬂﬁ%

_ Legal Services Review Committee

RE: OUTSIDE LEGAL COUNSEL REQUEST
, CONTRACT LOG REFERENCE NUMBER: 6-14 / M + R Strategic
- Services
' DATE: October 11, 2013

— The Legal Services Review Committee reviews contracts and amendments for form and
content. Workload at Agency Legal Services is examined to determine whether the
contract for outside legal services is appropriate.

S This request meets our criteria and the Department may proceed with the contractor
= they have selected.

C:. Mary Baker

N | ST W

Jowode o d Ll Ll

TELEPHONE: (406) 4443616 FAX: (406) 4444670





Baker, Mag |

From: Baker, Mary
E Sent: Tuesday, September 24, 2013 3:06 PM
To: Nevins, Jeanne
B Ce: Motl, Jonathan
Subject: Contract for Review
Attachments: mé&r contract.pdf
Hi Jeanne,

Attached is a contract for expert witness services to be reviewed and approved. Please distribute to the Legal Services
Review Committee. If you or any member of the Committee has a question about this contract please call
Commissioner Motl at ext. 4622. '

Thanks and Happy Fall,

Mary Daker

Program Supervisor

Commissioner of Political Practices
406-444-7416

mabaker@mt.gov

“You are Braver than you Believe, Smarter than you Seem, and Stronger than you Think.”
Winnie the Pooh - '






CONTRACT FOR LEGAL SERVICES

THIS AGREEMENT made and entered into this 24th day'of September, 2013, between the
officé of the COMMISSIONER OF POLITICAL PRACTICES FOR-TI—IE STATE OF MONTANA, |
1205 Eighth Avenue, Helena, Montana, hereinafter called "Agency", and M +R Strategic Services,
PO Box 5800; Missoula, Montana 59806, hereinafter called the "Contractor”.

Contractor and the Agency, in consideration of the. mutual covenants and stipulations set
forth herein, agree as follows:

SECTION 1. SCOPE OF WORK. Itis agreed and understood by and between Contractor

and the Agency, and Contractor covenants and agrees to furnish and provide to the Agency, expert

witness services for and on behalf of said Agehcy.

SECTION 2. PAYMENT. Contractor shall be paid the sﬁm of Oﬁe~Hundred and twenfy—
five Dollars ($125) per hour not to exceed a total payment of five thousand dollérs ($5,000} in
consideration of providing the services described in Section 1. In addition ‘to the above
compensation, paymeﬁt for expenses relaﬁve to travel, meals and lodging shall be reimbursed at the
rate paid state emplﬁyees pursuant to Title 2, Chapter 18, part 5 MCA. Paymentshall be made ona
monthly basis upon submission by Contractor of a claim for services rendered and expenses
incurred which shall list the total number of hours worked by the Contractor and the expenses
incurred during the preceding calendar month. Claim for expenses incurred shall be supported by
proper documentation, such as copies of receipts attached to the claim.

Contractor agrees to abide by any bi]]ing guidelines provide.d to it in writing by the Agency
during the term of this contract, provided that such guidelines will not impose any obligations on
Contractor with respect to conduct occurring prior to Contractor's receipt of the guidelines in

writing. Such billing guidelines, when received by the Contractor in writing, become part of this
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agreement unless, within ten days of their receipt in writing by the Contractor, the Contractor

exercises its right to terminate the agreement under Section 18 or the parties otherwise agree in

writing pursuant to Section 12.

SECTION 3. TERM. Performance shall commence upon execution of this Agreement and

shall terminate June 30, 2014 after execution unless the contract is extended by written agreement of
the parties or earlier terminated as provided in Section 18.

SECTION 4. RECORDS, The contractor shall record all infbrmation and data obtained in

the performance of the Agreement and shall make such information available to the Agency upon
request. Upon completion of this Agreement, all information and data shall become the property of

the Agency, but an office copy may be maintained by the Contractor.

SECTION 5. PUBLIC INFORMATION. The Contractor and the Agency agree that any

legal advice, recommendations or conclusions pertaining to the subject matter of this Agreement

shall be confidential and submitted for review to the Agency. Itis further agreed that any and all

public releases of information pertaining to this Agreement be submitted to, approved, and released
by the Agency, provided, that the Agency may authorize the Contractor in writing to release such
information.

SECTION 6. AGENCY ASSISTANCE. Itis agreed the Agency shall cooperate with the

Contractor and provide such access to agency records as is consistent with law and necessary for
Contractor to provide the representation as set forth in Section 4. The Agéncy will provide no other
assistance, personnel or equipment to confractor other than that specifically identified in this
section: Clerical assistance as may be necessary to accomplish the services defined in Section 1.

SECTION 7. AUDIT. The Contractor shall maintain reasonable records of its performance

under this Agreement. The Contractor agrees that the Legis'lnat'ive Auditor and the Legislative Fiscal
Analyst may audit all records, reports, and other documents which the Contractor maintains under

or in the course of this Agreement to insure compliance with this Agreement. Such records, reports,
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and other documents may be audited at any reasonable time.

SECTION 8. PERSONNEL. It is mutually agreed that the Contractor is an independent
contractor and will furnish to the Agency certification from the appropriate state regulatory agency
establishing either that the Contractor has elected workers' compensation coverage for herself or has

an approved exemption from coverage, as required by applicable state law.

SECTION 9. INDEMNITY AND LIABILITY. Contractor s_ha]l indemnify and hold

harmless the Agency from and against any and all claims, demands, or actions from damages to
property or injury to third parties or other damage to parties or entities arising out of, or resulting
from Contractor’s performance of this Agreement, including but not limited to damages, costs and

attorney fees, provided such damage to property or injury to third parties is caused in whole or in

- part by an act, error, or omission of Contractor or any of his/her employees, agents, consultants, or

subcontractors that fails to meet the standard of a reasonable attorney. Contractor shall maintain in
force for all times and work done, pursuant to this Agreement, a professional liability insurance
policy, occurrence coverage, with minimum coverage of $250,000 per occurrence and $250,000

aggregate per year. Contractor shall prdvide proof of insurance on request.

SECTION 10. ASSIGNMENTS AND CONSULTANTS. The parties .n:.lutually agree that
there will be no assignment, transfer or subcontracting of the contract or any interest therein, unless
agreed to by both parties in writing as provided in Section 13, Modifications; Contractor agrees that
any consultants, investigators, or experts required for the representation provided herein may be
hired only with the prior written approval of the Agency.

SECTION 11. MODIFICATIONS, Except as provided in Section 2, no letter or other

communication passing between the parties to this Agreement, concerning any matter during this
contract period shall be deemed a part of this Agreement unless it is distinctly stated in such letter
or communication that it is to constitute part of this Agreement, and such letter or communication is

attached as an Appendix to this Agreement and is signed by the authorized representatives of each

3





R WO | T

TR SNTT RS D PR

it o

of the parties to this Agreement.

SECTION 12. SUCCESSORS AND ASSIGNS. This Agreement shall be binding on all

successors and assigns of the Contractor, including successors in interest.

SECTION 13. LIMITS OF AGREEMENT. This instrument contains the entire Agreement
between the parties, and except as provided in Section 2 no statements, promises of inducements
made by either party, or agents of either party, which are not contained in the written Agreement

shall be valid or binding. This Agreement may not be enlarged, modified or altered except as

- provided in Section 13, Modifications.

SECTION 14. DISCRIMINATION. Any hiring of employees under this contract by the
Contractor shall be on the basis of merit and qualifications, and there shall be no discrimination in

such hiring on the basis or race, color, religious creed, political ideas, sex, age, marital status,

hysical or mental handicap, national origin, or ancestry. As used herein, "qualifications” mean
phy P gm y q

qualifications as are generally related to competent performance of the particular occupational task.

SECTION 15. LIAISON. The Agency has designated Mary Baker, Program Supervisor, as

its liaison officer to whom Contractor is to direct its communications concerning the Agreement.

SECTION 16. TERMINATIONS. This Agreement shall continue in force and govern all

transactions between the parties for the term stated in Section 3, or until canceled or terminated by
eithér_ party. Itis further agreed that either party may éancel this Agreement without cause upon 10
days written notice to the other party, by certified mail. In the event of termination, the Contractor
shall be paid for the work performed or services rendered through the date of termination and the
original copies of all pleadings, exhibits, notices, attorney's memoranda, forms, photographs, and

expert's reports prepared by the Contractor prior to termination shall become the property of the

' Agency and shall be delivered to the Agency within a reasonable time.

SECTION 17. DISPUTES. This Agreement shall be governed by the laws of the State of

Montana. In the event of litigation concerning the terms of this Contract, venue shall be in .the
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Montana First Judicial District Court, County of Lewis and Clark.

g DATED this 294 day of M, 2013.

C.B. Pearson, CONTRACTCf{
M+R Stiafegic Services

Jonathan K. Motl -
COMMISSIONER OF POLITICAL PRACTICES







COMMISSIONER OF
POLITICAL PRACTICES

—OSTATE OF MONTANA

JONATHAN R. MOTL 1205 EIGHTH AVENUE
COMMISSIONER PO BOX 202401
TELEPHONE (406) 444-2042 HELENA, MONTANA 595620-2401
FAX {406) 444-1643 www.politicalpractices.mt.gov

October 21, 2013 -

Dee Brown

Chairperson and Presiding Officer

State Administration and Veterans’ Affairs Interim Committee
- 63" Montana Legislature

House and Senate Members _
State Administration and Veterans’ Affairs Interim Committee
63" Montana Legislature ‘

Dear Chairperson Brown and Members of the SAVA committee:
This is a supplemental letter to that earlier submitted. Both letters are dated for the date of the

SAVA committee hearing. At the request of Chairperson Brown we identify the personnel cost
contracts currently held by this office as the following:

Balance Expiration Date Total

Scheier, Jim {ALS) $26,000.00  $21,435.10 613014 $4,564.90

: Stoneriver $30,600.00  $30,252.00 6/30/14 $348.00

K Jay Dufrechou $2,400.00  $2,025.00 10/31/13 $375.00
Betsy Griffing $5,810.00  $1,820.00 9113 $3,990.00

John Alke $1,200.00°  $1,200.00 6/30/14 $0.00

M&R Strategic $5,000.00  $5,000.00 6/30/2014 $0.00
= Stoneriver $428,800.00 $428,800.00 6/30/2014 $0.00

Chairperson Brown further requested a copy of these contacts. Accompanying this letteris a
copy of each contract listed above. This summary does not include $42,753 budgeted to be paid intra-
agency to ITSD for data provision and services. This amount is billed monthly on a cost basis, without
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a separate contract.
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Documents Included with letter

Contracts
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Jonat Motl
Commissioner of Political Practices
State of Montana
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STATE OF MONTANA

DEPARTMENT OF JUSTICE
AGENCY LEGAL SERVICES BUREAU BEETOIEI Y
l i3 Jul - -
Tim Fox & 17~1J2 Nmt;ll A?;f—::nule

Attorney General C3 PO Box 201446 F

........

Fglen s DT 59630 £

June 7, 2013

Mr. Jonathan Motl

Commissioner of Political Practices
1205 Eighth Avenue

P.O. Box 202401

Helena, MT 59620-2401

Dear Mr. Motl:

Agency Legal Services Bureau (ALSB) has been providing legal services to your agency under a
contract that expires June 30, 2013. ALSB consists of a pool of experienced State attorneys and
paralegals who provide litigation services, administrative hearing examiner services, legal advice
and research, and investigation services to other state agencies. We are able to provide high
quality services at a cost substantially below that charged in the private sector. ALSB currently
has eight attorneys and three paralegals available to provide services to your agency.

As a proprietary agency, ALSB bills its agency clients monthly for time spent working on each -
legal matter referred to it. Pursuant to legislative authorization, ALSB rates will be $95.50 per
hour for attorneys and $55.50 per hour for paralegals and investigators during the upcoming
fiscal year.

Enclosed are two originals of a new contract for Fiscal Year 2014. Please sign both originals,
keep one for your records, and return the remaining signed original to me. I am available to
discuss the contract provisions or details concerning ALSB services at your convenience. [ am
very interested in your opinions regarding the quality of the legal and investigative services we
provide, and discussing your ideas on how ALSB can improve services provided to your agency.
Please feel free to call me at 444-5896.

Sincerely,

e . sdede

JAMES M. SCHEIER
Bureau Chief

jms/clr
Enc. (2)

TELEPHONE: (406) 444-2026 FAX: (406) 444-4303





Agency Legal Services Bureau
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Professional Legal Services at Reasonable Rates

Litigation Services

Our team of experienced attorneys can provide assistance for agency litigation
needs, either in a lead counsel capacity or as co-counsel, We have extensive
experience defending tort claims, section 1983 civil rights claims, contract claims
and many other claims. We defend claims in state and federal court and in
administrative forums.

Litigation Support Services

We have experienced paralegals who can provide litigation support assistance to
agency attorneys who are preparing a case for trial or hearing, Available services
include assistance with discovery, document review and organization, preparation
of exhibits, location of potential witnesses and interviews of those witnesses,
assistance with identification of potential experts, and trial support.

Investioation Services

Our paralegals are also experienced investigators who can provide agencies with
objective and confidential “outside” investigation services in personnel and
employment matters, or any other matters as required by an agency.

Agency Counsel Services

For agencies that do not have a legal staff, our attorneys can provide services
including legal consultation, assistance, and advice on a wide variety of legal
matters.

Hearing Examiner Services

Our attorneys have many years of experience as hearing examiners in a variety of
administrative proceedings, including employee grievances, highway fuel tax
cases, public employee retirement issues, state procurement disputes, or any other
matter that requires appointment of a hearing examiner.

Please contact us for all your legal needs:

Jim Scheier, Bureau Chief 406-444-5896, jscheier@mt.gov






INTERAGENCY AGREEMENT

This agreement 18 entered into between the Office of the
Commissioconer of Political Practices, hereinafter the "Agency," and
the Agency Legal Services Bureau, Legal Services Divigion of the
Montana Department of Justice, hereinafter "Counsel." This
agreement is effective on the date executed by the Agency.

A. The purpose of this agreement is to ensure that the
Agency has legal advice and representation in various forums as
required by the Agency.

B. Tbe duties of Counsel are to provide, as appropriate,
legal advice, representation and/or hearing examiners on those
matters assigned to it by the Agency.

c. In consideration of the services performed by Couﬁsel
under this agreement, the Agency shall pay Counsel at the rate of
Ninety-five Dollars, fifty cents ($95.50) per hour for attorney
time and Fifty-five Deollars, fifty cents ($55.50) per hour for
paralegal and investigator time. Fees for fractions of hours
worked shall be paid on a proportionate basis to the nearest one-
tenth hour. Payments by the Agency shall be made monthly upon
recelpt of an itemized statement prepared by Counsel describing the
gservices performed in the preceding month. The statement shall
account for attorney and paralegal/investigator time in hour and

one-tenth-hour increments.
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Interagency Agreement
Page 2

D. Counsel shall be reimbursed by the Agency for actual
expenses reasonably incurred, including but not limited to the cost
of telephone calls, document copying, and travel expenses allowed
by state law. Expenses shall be itemized in the statement
described in paragraph C.

E. This agreement shall terminate on June_30, 2014, or upon
the termination in writing served upon either party by the octher.

F. The Agency shall own all work papers and end products
produced under this agreement and Counsel shall have no authority
to release information concerning work done pursuant to this
agreement without the prior consent of the Agency.

G. Counsel shall maintain reasonable records of 1its
performance and expenses under this agreement and shall allow
access to these records by the Agency and other agencies of the
State as required by law,.

H. In the event of litigation concerning this agreement,
venue shall be the First Judicial District, Lewis and Clark County,
Montana, and the agreement shall be interpreted according to the
laws of Montana.

I. This document contains the entire agreement between the
parties and any statements, promises, or inducements made by either

party, or agents of either party, which are not contained in this
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Interagency Agreement
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agreement shall not be valid or binding. The agreement shall not
be enlarged, modified, or altered except upon written agreement

signed by both parties to the agreement.

AGENCY LEGAL SERVICES BUREAU
Legal Services Division
Department of Justice

1712 Ninth Avenue

P.O. Box 201440

Helena, MT 59620-1440

sy:__ tamer . %&@'—"7 @/5,//3

JAMBE M. SCHEIER DATE
Bureau Chief

COMMISSIONER OF POLITICAL PRACTICES
1205 Eighth Avenue

P.O. Box 202401

Helena, MT 5%620-2401

Bw(% W é*io**l}

JONATHAN MOTL DATE

OPTICONAL - APPROVED FOR LEGAL CONTENT:

By:

ATTORNEY DATE





