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Voter may
need
assistance

NEVER allowa person to sign the
register if their name is not in the register
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unless they have a BLUE ERRONEOUS
OMISSIONS FORM.

Voter Line
Delivering Absentee Ballots
<t Provisional Envelope
A Pink Id or Blue Form
hd
No ID - send to
Ask to see ID ¥+ Provisional
Judge
v Not in
register —
Find voter's } send to | Provisional
name in register Provisional ‘ Judge

Judge

v
Ask voter to state Address doesn’t
physical address match
Voter's signature line says one
l of the following:
-ABSENTEE SENT
[ Voter's -ABSENTEE RECEIVED
Voter's signature signature line AS_k voter t‘_’ step out -PROVISIONALLY REGISTERED
line I8 blank says P> of line and fill out new -UNDELIVERABLE BALLOT
INACTIVE voter reg card

.

Voter's info matches register or new reg card
has been filled out and turned in

Ask voter to sign
register

Give voter's ID to
Poll Book Judge
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Voler has returned
for a replacement
ballot - Find name
in poll book, get
new ballot
numbers from
Ballot Provider
Judge, cross out
previous number
and enter new
number next to it
DO NOT ENTER
AVOTER'S NAME
MORE THAN ONE
TIME IN POLL
BOOK

Receive ID from
Register Judge

Make sure cardboard is inserted between sets
of carbonless sheets. (A set is one white and

one yellow sheet.) If not inserted, we will not

Vv

Print Name as
LAST, FIRST
NAME

v

be able to read the names on the yellow sheets
during the reconciliation process after the
election.

Speak Voters
Name Loud &
Clearly

Ballot Provider
Judge gives you
missing balfot
number

See Ballot
Provider
Chart

Return voter's ID

v

!

Get ballot
number from
Ballot Provider
Judge

!

Enter missing
ballot numbers in
“Voided or Missing
Ballot” Column

Does Voter have
a Provisional
Envelope?

No

Yes

Enter ballot
number in “Reg
Ballot Issued”
Column

Enter ballot
number in
“Provisional
Ballot Issued"”
Column

Ask Voter to
move to Ballot
Provider Judge
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Check to make
sure ballot
printed with the
next consecutive
number

v

Give Poll Book Judge any missing
numbers so they can be recorded
correctly in Poll Book

Stamp ballot (set of ballots)
with official precinct stamp —
End of ballot -NOT ON STUB

¥

Give next
ballot number
to Poll Book
Judge

Give voting
instructions

L 4
Give voter ballot
{set of ballots)
with stubs
attached and
secrecy sleeve

Direct voter to
booth and where
to deliver voted
baliot

l

Voter comes back
and requests new
ballot because of
error (See Charl
for Replacement
Ballot)

See
Replacem
ent Ballot
Chart
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Make sure voter has
ballot in secrecy
sleeve with stub

extending from sleeve

v

Tear off stub

No

A\ 4

Deposit stub in

‘Stub

Container

Take secrecy sleeve
with voted ballot
and deposit ballot
in blue metal ballot
box

@

Give voter
an ‘| Voted |t
Sticker'

Yes

Give secrecy sleeve
with voted ballot
back to voter who
then deposits own

ballot into the M100

. a

Give voter

n ‘| Voted
Sticker’

Pr[mmy ONLY

For the Primary, voter should have
the UNVOTED Ballot folded and in
the Unvoted Envelope with the
stub extending from the envelope.

!

Tear the stub from
the Unvoted

Envelope

v

Deposit stub in
‘Stub Container’

Vv

Put the Unvoted
Envelope in the
sealed blue plastic

contalner.
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Voter requests a
new ballot

¢

Remove stubs
from spoiled ballot

A4

Write spoiled on
the stubs and
place stubs in the
stub envelope

Fol? Bsok Jae’;e

'

Give Poll Book
Judge Old Ballot
Number

v

Give voter pink
“Spoiled” envelope
to seal original
ballot

v

Stamp new ballot
(just next ballot in
the stack)

v

A4

Give voter new
ballots and
instructions (Just
as if it is original

ballot)

Poll Book Judge
finds number in
Poll Book and
crosses out old
number

Give New Ballot
Number to Poll
Book Judge who
records the new
number next to the
crossed out
original number
and enters the
original number in
the “Missing/
Voided” column
nexl to the voter's
name

h 4

DO NOT WRITE
THE VOTER'S
NAME IN THE

POLL BOOK
AGAIN
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Absentee Ballot Drop-Off

SEND VOTER WITH ABSENTEE TO

PROVISIONAL JUDGE

Instruct voter the
ballot must be
delivered to the
Courthouse
Election Office

Voter dropping
off absentee
ballot

v

Check to make
sure ballotin a
white and blue
Affirmation
Envelope

Is the name
highlighted in

No——p»]

Verifiy that the
affirmation
envelope is

signed

\ 4

Deposit absentee
baliot in your
absentee ballot
container

v

When you have
10-15 ballots that
have been
dropped off, call
the Election
Office for a pick-

up

into the M100 or a ballot box.

Make sure the voter does not put their absentee ballot




SPECIAL NEEDS
VOTERS
Some voters may
need assistance
signing their name,
marking their
ballot, or may not
be able to enter the

polling place.

Yes

If voter cannot
Voter must show enter the polling
the proper ID place see

to sign the
register?

Curbside Voting

Person requests to
use AutoMark

-

Voter wants
assistance <<

marking ballot

Does voter
want a person
to help?

Ballot Provider Judge removes stubs from
ballot(s) and places in a blue stub envelope

!

Provider Judge give blue
stub envelope to Receiver
Judge until voter returns
voted ballot

Do you have
M100 or Blue
Ballot Box

Signing the register ~ the person can mark an X, sign with
a finger print, or the judge may enter the phrase "Voter
unable to sign the register” and date and initial the entry

Yes the voter to accompany them

It is ok for a person assisting

into the booth or two election
judges may help

v
If two judges
assist, then have
judges initial
register by voter's
name

Ballot Provider gives blue
stub envelope to voter so
voter can give to M100
Judge

Will be handled like a regular
voler. Assistant or judges
will help voter all the way

thru depositing voted ballot

in M100 or the baliot box

v

the AutoMark

Ballot Provider Judge gets Chief/Lead/or
Polling Place Manager to assist voter with

v

Deposit ballot into
blue ballot box or
M100 same as any
other ballot




CURBSIDE
VOTING

Materials include:
Hard sided sleeve
Green Curbside Voting Form
Stamped ballot with stubs sttached
Secrecy Sieeve
Pens
For Primary — Unvoted ballot envelope

Notify CHIEF/
LEAD JUDGE

'

F

Two judges will be
assigned to take
voting materials to
the voter

v

Ask voter for ID

<-Ye

v

Fill out Green Curbside

form

v

Voter signs Green Curbside

form

v

Both Election Judges sign and date Green
Curbside form

Voter is physically
unable to enter the
polling place

v

Ask voter's name
and address

Poll Book Judge --

Record name &
ballot number to

enter as regular
voter

NO——3

Refer them to the
PROVISIONAL
JUDGE

v

Judges give voter instructions and
voting materials

) 4

Note: Make sure the voter's name is
printed on the form so they can be given

voting credit

\ 4

Judges return voted ballot to CHIEF/
LEAD JUDGE

v

h 4

Note: Voted ballot must be returned in
Secrecy Sleeve and if unvoted ballot —
sealed in an Unvoted Ballot Envelope

CHIEF/LEAD JUDGE will loudly announce to the polling place they have a ballot
from a voter who was unable to enter the polling place.

¢ No

Ballot placed in Ballot Box
or M100 and stub properly
placed

oes anyon
object?

Yes

v

Explain to objector what has
happened - then can usually place
voted ballot in the ballot box

Place Green Curbside Form in front of register
and note on the signature line “Curbside
Voter”, date and initial




Election Judge Handbook For Gallatin County
Excerpted from MT SOS Election Judge Handbook

GENERAL PROCEDURES BEFORE ELECTORS ENTER VOTING BOOTH

1. The elector may state the elector’s name and current address to assist the register judge in
finding the elector in the register.

2. Ask the elector to show proper ID if they have it with them or to go get it if it is nearby. If
they do not have either photo ID or one of the other acceptable forms of ID, ask them to fill
out a Polling Place Elector Identification Form. See ”Polling Place Elector Identification
Form” in “Special Situations” section. (13-13-114)

3. Locate the name in the precinct register. The elector should be provided a new registration
form if they indicate there is change in either their name or address. If the elector's name is
not in the register but the elector claims to be registered, see “Erroneous Omission from
Precinct Register” in the “Special Situations" section.

4. If the information presented is insufficient to verify the elector’s identity and eligibility to
vote or if the elector’s name does not appear in the precinct register (and it is determined
to be NOT erroneously omitted), the elector may sign the precinct register and cast a
provisional ballot as provided in 13-13-601. See “Provisional Voting” section.

Appropriate ID - Any photo ID with elector’s name may be used

Photo ID does not have to be a Montana driver’s license, but can be any photo ID
that has the elector’s photo and name. If elector does not have photo ID, a current
utility bill, bank statement, paycheck, voter registration confirmation, government
check or other government document that shows the elector’s name and current
address may be used.

Nooksack Tribal Identification Card

Photo @g E

nrollment No.: 000
DGl fDatgpi Birth: 05/02/1957
Here :

Issued: 03/08/2006 John oe

1234 Somewhere Rd: i
Anywhere WA 99999,

\é‘“ﬁy Signature: Wa"

5. If the individual fails or refuses to sign the elector's name or if the elector is disabled and a
fingerprint, an identifying mark, or a signature by a person authorized to sign for the elector
pursuant to 13-1-116 is not provided, the elector may cast a provisional ballot as provided
in 13-13-601. (13-13-114(3)) See “Provisional Voting” section.




Election Judge Handbook For Gallatin County
Excerpted from MT SOS Election Judge Handbook

Inactive electors are identified as such in the register, and are allowed to reactivate at the
polling place and vote in any election. See “Inactive Electors” in the “Special Situations”
section.

Provisionally registered electors are identified as such in the register, and must present a
verifiable ID number (either driver’s license or state ID number, OR last 4 of Social Security
number). The number provided must be verified by the election office or, if the election
office cannot verify the number, the elector must vote a provisional ballot.

Write "registration form" in the precinct register beside the name of any elector submitting
a new or updated form. (13-13-114(1)(d))

Have the elector sign the register by the elector’s name — MAKE SURE THEY SIGN ON THE
CORRECT LINE. One election judge shall pronounce the name loud enough to be heard by
the poll book judge and all poll watchers present. (13-13-114(1) and 13-13-120)

GENERAL PROCEDURES WHILE VOTING IS PROCEEDING

. Voting stations must be arranged in a manner that will prohibit any other individual from
seeing how the elector votes or has voted. No more than one individual may occupy a
voting station at one time, except when assistance is furnished to an elector as provided by
law. An elector shall not remain within the voting booth longer than is reasonably
necessary to vote. If the individual refuses to leave, an election judge may remove him/her.
(13-13-111)

Check from time to time to see that there are no stickers or campaign materials stuck on or
in the voting booth or device. (13-35-211)

Check to see that sample ballots are not marked. If machines or other devices are used,
periodically check to see that everything is in good working order. (13-35-206)

During election day, any elector's right to vote may be challenged by any registered elector
by stating to you in writing the grounds of the challenge. If a challenge is made, see
“Resolving Challenges” in the “Special Situations” section. (13-13-301)

10




Election Judge Handbook For Gallatin County
Excerpted from MT SOS Election Judge Handbook

GENERAL VOTING PROCEDURES

Enter the name of the elector alongside the corresponding ballot number in the poll book.
The number in the poll book must correspond with the number on the stub of the ballot
given to the elector. (13-13-115)

. The words "Official Ballot" shall be stamped on the ballot. They must not appear on the
stub. (13-13-116)

. The elector shall receive one of each type of ballot they are qualified for. An elector who
spoils the elector's ballot must be provided with another ballot in place of the spoiled
ballot. There is no limit to the number of ballots that an elector can receive to replace
spoiled ballots. If an individual spoils the elector’s ballot, see “Spoiled Ballots” in the
“Special Situations” section. (13-13-116(2)), 13-13-117(1)(b))

. Hand each elector the appropriate ballot(s), demonstrating to the elector the proper
insertion of the ballot(s) into the secrecy sleeve/envelope.

Before the elector takes the elector’s ballot(s) to the voting booth, make sure the elector
understands the instructions and procedure, and remind the elector to use the marking
device provided in the voting booth.

In a partisan primary election, electors are provided with a ballot for all eligible parties
holding a primary nominating election. Electors must choose one party ballot to vote.

LATE REGISTRATION

Late Registration does not occur at the polling place. An elector
appearing at the polling place to register must be sent to the election
office or the location designated by the election administrator.

1"



